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AGENDA 
 



   Double Branch  
  Community Development District 
  475 West Town Place 
  Suite 114  
  St. Augustine, Florida 32092 

   
 
 
January 2, 2018 
 
Board of Supervisors 
Double Branch Community Development District 
Staff Call In # 1-800-264-8432 Code 182247 
 
Dear Board Members: 
 
The Double Branch Community Development District Board of Supervisors Meeting is 
scheduled for Monday, January 8, 2018 at 4:00 p.m. at the Plantation Oaks Amenity 
Center, 845 Oakleaf Plantation Parkway, Orange Park, Florida 32065.   
Following is the advance agenda for the meeting: 

 
 
 I. Roll Call 
 
 II. Audience Comments 
 
 III. Approval of Consent Agenda  

 A. Approval of the Minutes of the December 11, 2017 Meeting  
 
 B. Financial Statements 
 
 C. Assessment Receipt Schedule 
 
 D. Check Register 

 
 IV. Consideration of Approval of Vesta Invoices 
  
 V. Other Business  
 
 VI. Staff Reports 
  A. Attorney 
   
  B. Engineer 
 
  C. Manager 



       
  D. Operations Manager - Report 
 
 VII. Audience Comments / Supervisor’s Requests 
 
 VIII. Next Scheduled Meeting – February 12, 2018 @ 6:00 p.m. at the Plantation 

Oaks Amenity Center  
 
 IX. Adjournment 
 
 
I look forward to seeing you at the meeting.  If you have any questions, please feel free to 
call. 
 
Sincerely,  
 
James A. Perry 
 
James A. Perry 
District Manager 
        



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

THIRD ORDER OF BUSINESS 
  



 
 
 
 
 
 
 
 

 
 
 
 
 

A. 



MINUTES OF MEETING 
DOUBLE BRANCH COMMUNITY DEVELOPMENT DISTRICT 

 
 The regular meeting of the Board of Supervisors of the Double Branch Community 

Development District was held Monday, December 11, 2017 at 4:00 p.m. at the Plantation 

Oaks Amenity Center, 845 Oakleaf Plantation Parkway, Orange Park, Florida 32065. 

 

 Present and constituting a quorum were: 
 
 Cindy Nelsen Chairperson  
 Barry Morton Supervisor (by phone) 
 Scott Thomas Supervisor 
 Tom Horton Supervisor 
 Chad Davis Supervisor 
   
 Also present were: 
 Jim Perry District Manager 
 Jason Walters District Counsel (by phone) 
 Jay Soriano GMS Community Manager 
 One Resident 
  
 
FIRST ORDER OF BUSINESS Roll Call 

 Mr. Perry called the meeting to order at 4:00 p.m.  

 

SECOND ORDER OF BUSINESS Audience Comments 

 There being none, the next item followed. 

 
THIRD ORDER OF BUSINESS Approval of Consent Agenda 
 

A. Approval of the Minutes of the November 13, 2017 Meeting 

B. Financial Statements 

C. Assessment Receipt Schedule 

D. Check Register 

 Mr. Perry stated the check register amount, net of the Vesta invoices, is $163,916.29. 

 Mr. Horton stated I’m curious about the invoice for hurricane issues and research, 

emergency action. Did we have any problems on the storm or is that a preventative type thing? 
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 Mr. Walters responded we had some questions about how we were going to cancel 

and reschedule the meeting last month, whether there are provisions related to emergencies, so 

that’s what that is related to. 

 Mr. Perry stated they had to research to make sure there weren’t any issues because 

usually you have to have public notice. 

 Mr. Thomas stated on page 9 of the minutes, under supervisors’ requests, fifth 

sentence in, it says “maybe Ooh La La Pet Spa or Petco can sponsor the bags” and that should 

say benches. On page 10 there is not anything separating my request and Mr. Horton’s. 

 

On MOTION by Mr. Davis seconded by Ms. Nelsen with all in 
favor the Consent Agenda was approved 

 
FOURTH ORDER OF BUSINESS Consideration of Approval of Vesta 

Invoices 
 Mr. Perry stated the Vesta invoices total $11,992.51. 

 

On MOTION by Ms. Nelsen seconded by Mr. Thomas with Mr. 
Morton abstaining a vote the Vesta invoices were approved. 

 

FIFTH ORDER OF BUSINESS Other Business 
 
 There being none, the next item followed. 

 

SIXTH ORDER OF BUSINESS Staff Reports 

A. Attorney  

 Mr. Walters stated at the last meeting there was a question regarding one of the entries 

on one of my bills. Supervisor Horton had noted an invoice that should have been billed to 

another district so what I did was I provided a credit. You won’t see it on the current bill, you 

will see it on the one that is being generated right now. 

B. Engineer – Discussion of Park Concept 

 Mr. Perry stated internally we have been discussing this among staff. There is 

approximately $49,000 available out of the construction fund account. To provide some 

additional thought for the board members, we’ve kind of looked at that as the maximum that 

we can spend. I just wanted to reinforce with you that the district does have funds available in 
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the general fund that we can utilize to do additional improvements there so I wouldn’t cap 

yourself at the $49,000 if you want to make that project go forward. We’re not talking about 

adding an additional $40,000 or $50,000 but in the $20,000 or less range. 

 Ms. Nelsen asked Jay what was the total of that with the concrete? 

 Mr. Soriano responded $59,000 and some change. 

 Ms. Nelsen asked and that’s with R&D doing the concrete? 

 Mr. Soriano stated $59,996 was including everything. If we broke out the landscape 

portion and tried to do the sidewalk on our own, the landscape portion from R&D was $22,996 

so we’re still looking at around $37,000 for the sidewalk portion. 

 Ms. Nelsen stated I feel like we need to move forward on the park. 

 Mr. Horton asked we’re waiting on the concrete estimate aren’t we? 

 Mr. Soriano stated I’ve been getting a lot of verbal estimates. I haven’t had anybody 

give me any written numbers or a date and time that they can start and that’s my biggest 

concern is if I go to somebody separate I’m kind of becoming a GC and coordinating 

everything. I have to deal with them and R&D at the same time. Right now those verbals are 

about $10,000. It’s a lot of work there for a little bit of savings. The reason I was looking at it 

was to get us into that budget number that we had. The costs I mentioned last time are higher. 

These were quotes with pool mesh and everything which is a little higher. Whether we need the 

mesh or not, I can always talk to somebody else, but based on what R&D got us I’m coming 

out at about $10,000 verbally. 

 Mr. Horton asked can we go ahead and just do the landscaping part and do the sidewalk 

later on? 

 Mr. Davis stated I had one of my concrete subcontractors meet me over there and look 

at it and the way it is right now you’re not going to get a written quote because you can’t 

determine what’s going on. It’s such a mess. If they got the stuff cleared out of there, go ahead 

and start the landscaping portion of it, then it will be much easier for any concrete contractor to 

give you a price and I guarantee you the prices are going to be about $15,000-$16,000 cheaper 

than what R&D is proposing.  

 Mr. Horton stated it seems like we just proceed with the landscaping part and put off 

the sidewalk. 
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 Mr. Soriano stated first I’d have to work on clearing it because I have to deal with 

cutting out the area for not just sidewalks but also irrigation. A lot of the comments from the 

concrete guys were who are we dealing with when it comes out to the landscape clearing. It’s a 

county right-of-way so I have to have right-of-way permits. It’s still a lot of coordinating to get 

to using our concrete guys but once I do all that work, yes it’s bringing the price down. Really 

it depends on how much we want to save and how much time it takes. If we’re good with 

taking our time, I can do the work but at the moment this was a high quote if we’re looking at 

that budget. We’re $10,000 over that budget right now. 

 Mr. Horton stated we need to move on something here. Maybe we just get the clearing 

and rough out where the sidewalk is going to be. 

 Ms. Nelsen stated if we give R&D the project, they’re going to pull the permits, do the 

clearing and do all of that so I think it comes down to your workload. 

 Mr. Horton asked could you start in January? 

 Mr. Soriano responded that’s going to be based on the contractor. Getting our guys out 

in weather like this is a little bit slower but I don’t see an issue. R&D won’t be doing their 

landscape install in January. We’re going to wait on that until March.  

 Mr. Davis stated if it could get cleared in January that would be great. 

 Mr. Soriano stated if we want to, we could do that portion. We’d have to break it up 

and do it in increments and give me an amount not to exceed just to take care of clearing now. 

 Mr. Horton asked is the clearing broke out on their proposal? 

 Mr. Soriano responded I believe it was. I don’t have the detailed proposal I just have 

the price. If we’ve got the time and we want to save the $10,000 or hopefully a little bit more, 

then I will take the time. 

 Mr. Thomas asked it won’t even be landscaped until March anyway? 

 Mr. Soriano responded a lot of the install won’t come on until March or April. Some of 

the flowering bushes we won’t be able to put in until we’re past that last frost. The sod we can 

do ahead of time. We will pay the bill once we agree to that $22,000 to be spent with them but 

as far actually seeing the plants, we won’t see it finalized until March or April depending on 

weather. 

 Mr. Horton asked so if we do the concrete separately then you’ll have to do all of the 

permitting and stuff? 
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 Mr. Soriano responded yes. There’s not going to be a lot to the permitting. The right-of-

way permits are free and we go through the county to make sure everything is being done 

properly and they inspect it afterwards but it’s not a lot of work, and yes, I’ll take care of it. 

 Mr. Horton stated I’d hate to throw that on you. If it was all one job then R&D would 

take care of it? 

 Mr. Soriano responded that is why they’re asking for that extra amount of money. We 

can do it ourselves but we have to decide what it’s worth to us. I tried to get some written 

quotes because I can tell you what I think and what guys have told me verbally but until I get 

those written quotes I can’t give you a good hard estimate but yes, we’re going to save $13,700 

by doing it this way and in this amount of time. If I was able to get down to even $55,000 and 

do that in a month or so I’d still feel better. Whether I can do that in a month or so, I don’t 

know. 

 Ms. Nelsen asked are we in a huge hurry to close out the construction funds? 

 If we’re in the process here, it’s all right? 

 Mr. Perry responded yes. 

 Mr. Soriano stated what we could do is if you want to give me a time and I can’t come 

up with much better than that, we close it out and talk to R&D and let them have that. That 

way we know something is getting done by March or April. I like this time of year because I 

have less other things going on. I can actually get out and do other things outside and make 

repairs. Once we get into that spring break time I have a lot more work. 

 Mr. Horton asked can we approve a not to exceed? 

 Mr. Soriano stated so now what you’re talking about is approving a not to exceed based 

on R&D. If I can get it done cheaper, I will. If you can give me a time period I’d like some 

direction on that too but I’m good with the not to exceed that way I can say if I can’t find 

anybody by the end of January I’m just going to tell R&D they’re approved for it. 

 Mr. Horton asked when you’re saying you can’t do the landscaping until after the 

winter, when would that be? 

 Mr. Soriano responded I’m going to have to give them approval on the quote and pay 

for it up front. Generally most companies want to do new quotes every three months or 

whatever so hopefully they will honor close to that pricing because I based it on what we pay 

for our yearly contract but we will pay for that in January or February and then they will do the 
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install when they can and the rest stays until the end of our first frost. If you’re going to do that 

amount, give me a date so that I can say I’ve got a couple more weeks to work on somebody 

and I can come back to you guys and tell you I went with R&D or I’ve found a company that’s 

going to do it. 

 Ms. Nelsen stated I feel like working back from spring break so that we look at your 

workload when pools are opening and you’ll need a few weeks before that to prep. Spring 

break is March 12th. 

 Mr. Perry stated the March meeting is on the 12th. 

 Mr. Soriano stated I would say anytime in February that way I can report to you in 

March what we end up doing and I can go ahead and start moving forward. 

 

On MOTION by Mr. Horton seconded by Ms. Nelsen with all in 
favor park improvements at an amount not to exceed $60,000 
was approved.  

 

C. Manager  

 There being none, the next item followed. 
 D. Operations Manager - Report 

 Mr. Soriano stated the food trucks have dropped down for the holidays to one day a 

month. That happened last month. I was told last Friday that because of the rain they cancelled. 

We just had the Turkey Trot at your district. A little over 100 people registered. It’s one of our 

free events and it’s quick and easy. People do a little fun run and we have food, socialize with 

neighbors and then you go home. It’s become pretty big and everybody looks forward to it 

every Thanksgiving. Once we had kids that weren’t registered and staff and volunteers we 

were well over 150 people out there. We have a very large event coming up at your sister 

district, Cocoa with Claus. That will be in this room this Thursday. This is the first time we’ve 

decided we are going to charge because it’s been tough with a lot of people not registering and 

showing up that night. Our biggest issue is we were worried about time with Mr. Claus. Not 

only did we demand they pre-register but we also have a $3 charge. At the moment we only 

have about 150 pre-registered. We will get more, I’m sure, leading up to the event. We 

generally have 300 or 400. 500 is the highest we ever had and most of those people didn’t 

show up to registeration because it’s free. I think it’s going to be a lot smaller because of that 
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demand for pre-registration. We can make sure the kids get their time and their picture and we 

have food and drink so it’s not a rush. Then of course, our Polar Plunge. Generally I like that in 

January or February to take advantage of the cold weather. We will put that out once we come 

out with a date. That’s done at your pool. 

 The heated pool over here at your sister district will be changing schedules around 

December 15th. Last week we probably wasted a good amount of gas to heat that pool so I’m 

going to send out an email and I’m going to start posting something. As cold as it is we need to 

start utilizing those covers so they don’t beyond their budget for gas this year. When we do 

that, we pull the cover off in the morning and put them back on at night. It’s 10-4 to take 

advantage of the sunlight. 

 You’ll see our rentals and facility usage is staying high. We generally get a slow down 

January and February. The end of December and beginning of January we have a lot of 

holidays so we don’t have as many rentals for the holiday weekends. We also charge extra for 

that which keeps people away. 

 Moving on to the operations side. There are two open items. One is our pillar. I’m just 

waiting for block guys that I can work with. I have a couple of problems. I’m getting the same 

written, yes I can do this job but for this much money but I’m also getting a lot of block guys 

that I’m sure can do the job but they have to have their own business, license and insurance. 

My guys have rebuilt a lot of stuff. We’ve rebuilt the wall at the Oaks and the caps. We’ve 

done many of these entries that have been taken out by cars. The biggest concern with this is 

structural. It’s pretty tall and the cap that sits on it is a little more than 400 pounds. It sits right 

next to the road. It is a county right-of-way so they have concerns about it. They did help me 

with pulling everything down but I don’t want this to get to the point where it’s leaning 

because of something somebody did wrong so I want to make sure I’m going through a 

company that’s licensed and insured and I have a warranty so if I have an issue I can go back 

to them. I’m kind of stuck at the moment but we are still working on it. The other open item 

was off season pool repairs.  We got our motor in and we started working on that last week so 

we will see the spray ground feature even though that pool is closed so that there is no other 

issues. We have a reservoir tank that has a small leak in it, however it is the same issue your 

sister district had here last year. When that happened it started to flood out to the packs next to 

it and this leak may have been there for a little while and that may have added to the water we 
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saw during the hurricane. It’s not something that’s as urgent as their’s. Their’s I had to dig 

everything up around those tanks and go in and epoxy and re-coat it. Yours is much smaller. I 

would like to take care of that off season. Because it got to the condition that it did over here at 

your sister district it cost us about $10,000 to repair so I would like to go ahead and empty it 

out during this off season and fix the crack with waterproof epoxy. It should end up costing us 

a couple thousand bucks. If not, I’ll  come back to you for that extra rate. 

 

SEVENTH ORDER OF BUSINESS  Audience Comments / Supervisors’  
     Requests 
 Mr. Thomas stated I did go look at the front for the proposed dog park. The very few 

residents that were here at the last meeting thought that would be great location as well so if we 

could just see your vision, I could meet with you. 

 Mr. Soriano stated he’s now speaking of the front park at the Oaks. It would be a lot 

smaller but the big one, my concern was drainage if you got a chance to look at it this weekend 

after it rained. 

 Mr. Thomas stated yes it was very soggy and I believe we would have some muddy 

dogs. 

 Mr. Soriano stated yeah that is a much larger space and we do maintain it so it would be 

nice to do something with it but I think the only we could utilize it is I would have to do some 

digging and install some drainage. 

 Mr. Thomas stated and my original proposed plan is just a very simple open area so if I 

could just meet with you to move it to that front area. 

 Ms. Nelsen asked is that going to be the fence attached to the homes? 

 Mr. Thomas responded that’s the other thing. Where the original proposed was, there 

were no residents. If we do park hours sun up to sun down. 

 Mr. Soriano stated we could get complaints from those people if they really don’t like 

the dogs there but it’s the same issue if you have loud kids at a playground. The HOA is having 

some issues with that fence line. They’re starting to see people replace it and they aren’t using 

the style that was originally there. In those areas where we’re letting the owners take care of 

their fence we also have to make sure that say they chose to get rid of their fence, now I have 

to make sure the dog park portion is completely fenced and really the fence and the few 

amenities for the animals would be the most cost.  
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 Mr. Perry stated we probably need to check the county to see if there are any zoning 

issues because a lot of counties have changed where dog parks can be located. 

 Mr. Soriano stated and that was just a thought on the space because of getting away 

from the spot that had poor drainage. There are a few other areas I can go out and take a look at 

but that one is a good one because there’s no grass there to kill. It’s just trees. Really then it’s 

making sure we have enough space for it. This isn’t something that would happen in a month 

so I can come back with ideas and spaces and see if it’s something you want to move forward 

with whether it’s in this fiscal year or it’s planned down the road. 

 Mr. Horton stated I have a couple of questions. Are the deputies checking the 

community parks to make sure there is nobody there after dark? 

 Mr. Soriano responded we have some but it’s no longer a part of their contract. The 

majority of the focus was on the amenity center. We pulled them away and said we want your 

time spent where we have most of the issues but we have quite a few that go out there and 

catch quiet a few kids. 

 Mr. Horton stated I just don’t see why we couldn’t have them do that on a regular basis. 

 Mr. Soriano stated we can, it was just a request because most of the problems were at 

the amenity centers. 

 Mr. Horton stated there have been some complaints about people in the parks making 

noise. I understand the priority is going to be around the main recreation area. 

 Mr. Soriano stated I can tell them to go out there a little more often but that’s also 

where there are two beat cops that are assigned just to Oakleaf by CCSO unless that has 

changed. They’re not employed by the district or the HOA. The HOA also has their own 

officers and I was told one of the main things they do is go out to the residential areas. 

 Mr. Horton stated but they are only out there for four hours. They’re not out there every 

night. Ours are out there every night. I think it’s a good thing to do. 

 Mr. Soriano stated I can ask them to go out there more. 

 Mr. Davis asked what are the six hour increments? 

 Mr. Soriano responded most of the time it’s in the evening hours. We have different 

hours on different days. The beat cops will sit here until 2:00 or 3:00 but they’re not the ones 

we pay for. 
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 Mr. Horton stated tree limbs in Stonebriar Park that I mentioned at the last meeting are 

still there. There’s one huge pine tree trunk that I don’t know where it came from. Probably 

somebody cutting a tree down in the park and they just didn’t clear it all out or something. 

 Mr. Soriano stated unless it was knocked down during the storm, we didn’t cut one 

down there. I’m still working through some bumps with our landscape company ot learn to do 

things. This is a new company so they are a bit slower. I’ll get on them about getting out there. 

 Mr. Horton stated there’s a lake behind pepple creek. I looked at a map and there’s 

really no public access to it. 

 Mr. Soriano stated we have quite a few that are surrounded by residential only and then 

preserve on the back so there’s no true common ground there for you to use. 

 Mr. Horton asked they don’t attempt to clean up around the edge of the lake or 

anything? 

 Mr. Soriano responded we don’t clean anything on any residential lots. We only clean 

on the common areas. That is part of the expectation that if you cut the grass, help out and 

clean up on your lot if you have a water lot. We don’t go into anybody’s backyards or 

anything. 

 Mr. Horton stated only about a third of it looks like it’s on residential. The backside is 

on a preserve. 

 Mr. Soriano stated we don’t go back there for cleaning unless we see something big 

that has to be taken out. On that one we found a paddleboat that we had to take out. I have dealt 

with the residents on that before. We don’t go picking up trash along the edge. 

 Mr. Horton asked you can get to that part? 

 Mr. Soriano responded yes we go throug the preserves. That’s one of the reasons we 

bought that off-road vehicle. We have to check all of the outfalls every month. 

 
EIGHTH ORDER OF BUSINESS Next Scheduled Meeting 
 Mr. Perry stated the next scheduled meeting is January 8, 2018, 4:00 p.m. at Plantation 

Oaks Amenity Center, 845 Oakleaf Plantation Parkway, Orange Park, Florida.   

 
NINTH ORDER OF BUSINESS Adjournment 
 
 



December 11, 2017 Double Branch CDD 

11 

On MOTION by Ms. Nelsen seconded by Mr. Horton with all in 
favor the meeting was adjourned.  

 
 
 
______________________________ ______________________________ 
Secretary/Assistant Secretary Chairman/Vice Chairman 



 
 
 
 
 
 
 
 

 
 
 
 
 

B. 
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Totals
  Debt Capital (Memorandum Only)
 General Recreation Capital Reserve Service Projects

ASSETS:  
Cash $73,843 $78,064 $124,432 --- --- $276,339
Petty Cash --- $200 --- --- --- $200
Investments:       

Series 2013A-1
Revenue --- --- --- $395,114 --- $395,114
Reserve A1 --- --- --- $868,932 --- $868,932
Interest A1 --- --- --- --- --- $0
Acquisition and Construction --- --- --- --- $49,038 $49,038
Series 2013A-2
Reserve A2 --- --- --- $101,941 --- $101,941
Interest A2 --- --- --- --- --- $0
Excess Revenue --- --- --- $40,594 --- $40,594
Prepayment --- --- --- $3,166 --- $3,166
Operations
Custody Account-General Fund Excess $44,519 --- --- --- --- $44,519
Custody Account-Recreation Fund Excess --- $571,204 --- --- --- $571,204
Custody Account-Recreation Fund Reserve --- --- $817,357 --- --- $817,357

Prepaid Expenses --- --- --- --- --- $0
Assessments Receivable --- --- --- --- --- $0
Due From General Fund --- $29,482 --- --- --- $29,482
Due from Rec Fund --- --- --- --- --- $0
Due from Other --- $26 --- --- --- $26
Electric Deposits --- $4,500 --- --- --- $4,500

TOTAL ASSETS $118,363 $683,475 $941,789 $1,409,746 $49,038 $3,202,411

LIABILITIES:
Accounts Payable $2,111 $92,666 --- --- --- $94,776
Accrued Expenses --- --- --- --- --- $0
Fica Payable --- --- --- --- --- $0
Due to Capital Reserve --- --- --- --- --- $0
Due to Rec Fund $29,482 --- --- --- --- $29,482
Due to General Fund --- --- --- --- --- $0
Due to Middle Village --- $0 --- --- --- $0
Deferred Rental Revenue --- $8,535 --- --- --- $8,535

FUND BALANCES:
Nonspendable --- $4,500 --- --- --- $4,500
Restricted for Debt Service --- --- --- $1,409,746 --- $1,409,746
Restricted for Capital Projects --- --- --- --- $49,038 $49,038
Assigned $2,000 --- $941,789 --- --- $943,789
Unassigned $84,771 $577,775 --- --- --- $662,545

TOTAL  LIABILITIES & FUND EQUITY $118,363 $683,475 $941,789 $1,409,746 $49,038 $3,202,411

DOUBLE BRANCH
Community Development District

Combined Balance Sheet

Governmental Fund Types

November 30, 2017
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ADOPTED PRORATED BUDGET ACTUAL
BUDGET THRU 11/30/2017  THRU 11/30/2017 VARIANCE

 
Assessment - Tax Roll $178,985 $41,791 $41,791 $0
Interest Income $200 $33 $4 ($29)

    
          TOTAL  REVENUES $179,185 $41,824 $41,795 ($29)

EXPENDITURES:

Administrative

Supervisors Fees $12,000 $2,000 $2,000 $0
FICA Expense $918 $153 $153 $0
Engineering $5,000 $833 $98 $736
Arbitrage $700 $117 $0 $117
Dissemination $1,333 $222 $167 $56
Assessment Roll $7,520 $7,520 $7,520 $0
Attorney $42,000 $7,000 $2,046  $4,954
Annual Audit $5,900 $983 $0 $983
Trustee fees $8,014 $1,336 $0 $1,336
Management Fees $57,657 $9,610 $9,610 $0
Information Technology $1,942 $324  $324 ($0)
Telephone $290 $48 $30 $18
Postage $1,900 $317 $346 ($29)
Printing & Binding $3,400 $567 $342 $224
Records Storage $300 $50 $0 $50
Insurance $8,350 $8,350 $8,350 $0
Legal Advertising $2,000 $333 $192 $142
Property Taxes $0 $0 $1,536 ($1,536)
Office Supplies $350 $58 $53 $5
Dues, Licenses, Subscriptions $175 $175 $175 $0
Reserve $19,436 $3,239 $0 $3,239

         TOTAL EXPENDITURES $179,185 $43,235 $32,940 $10,295

EXCESS REVENUES (EXPENDITURES) $0 $8,855

FUND BALANCE - Beginning $141,696 $77,916

FUND BALANCE - Ending $141,696 $86,771

DOUBLE BRANCH

For The Period Ending November 30, 2017

Community Development District
GENERAL FUND

Statement of Revenues & Expenditures
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12 ADOPTED PRORATED BUDGET ACTUAL
BUDGET THRU 11/30/2017 THRU 11/30/2017 VARIANCE

REVENUES:
 
Maintenance Assessments-Tax Roll $1,462,648 $293,368 $293,368 $0
Interest Income $1,000 $167 $165 ($2)
Amenities Revenue $33,690 $5,615 $5,619 $4
Soccer Revenue $8,122 $1,354 $3,820 $2,466
          TOTAL  REVENUES $1,505,460 $300,503 $302,972 $2,469

EXPENDITURES:

Administrative:
Management Fees - Onsite $95,470 $15,912 $15,912 $0
Insurance $62,789 $62,789 $59,192 $3,597
Other Current Charges $3,818 $636 $640 ($3)
Permit Fees $1,635 $273 $0 $273
Total Administrative $163,712 $79,610 $75,743 $3,866

Maintenance:
Common Area
Security $50,920 $8,487 $8,472 $15
Security - Clay County Off Duty Sheriff $43,050 $7,175 $4,063 $3,112
Water - Irrigation $9,000 $1,500 $538 $962
Irrigation Maintenance $4,250 $708 $895 ($186)
Streetlighting $33,066 $5,511 $5,096 $415
Electric $42,000 $7,000 $6,403 $597
Landscape Maintenance $315,774 $52,629 $52,629 $0
Common Area Maintenance $43,564 $7,261 $3,485 $3,776
Lake Maintenance $28,116 $4,686 $3,940 $746
Landscape Reserve $35,000 $5,833 $0 $5,833
Contingency $1,985 $331 $0 $331
Capital Reserve (1) $15,565 $2,594 $0 $2,594
Misc. Maintenance $2,986 $498 $0 $498
General Reserve $22,894 $3,816 $0 $3,816
Total Common Area $648,170 $108,028 $85,520 $22,508

Recreation Facility
Aquatics & Fitness Manager/Staff $50,744 $8,457 $8,457 $0
Pool Attendants $107,650 $17,942 $3,019 $14,922
Refuse Service $6,120 $1,020 $1,585 ($565)
Telephone $4,500 $750 $562 $188
Electric $47,000 $7,833 $8,292 ($459)
Cable $4,752 $792 $1,424 ($632)
Pool Maintenance/Chemicals $56,616 $9,436 $8,190 $1,246
Water/Sewer/Reclaim $65,000 $10,833 $7,739 $3,095
Facility Maintenance - General $27,500 $4,583 $4,580 $3
Facility Maintenance - Preventative Contracts $5,617 $936 $2,230 ($1,294)
Facility Maintenance - Contingency $29,750 $4,958 $4,853 $105
Lighting Repairs $8,500 $1,417 $1,390 $27
Special Events $10,500 $1,750 $2,402 ($652)
Office Supplies and Equipment $4,000 $667 $0 $667
Janitorial $31,512 $5,252 $4,523 $729
Recreation Passes $7,565 $1,261 $0 $1,261

DOUBLE BRANCH

For The Period Ending November 30, 2017

Community Development District
RECREATION AND FACILITIES MAINTENANCE

Statement of Revenues & Expenditures
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12 ADOPTED PRORATED BUDGET ACTUAL
BUDGET THRU 11/30/2017 THRU 11/30/2017 VARIANCE

DOUBLE BRANCH

For The Period Ending November 30, 2017

Community Development District
RECREATION AND FACILITIES MAINTENANCE

Statement of Revenues & Expenditures

Recreation Facility-Continued
Repairs & Replacement $79,025 $13,171 $16,281 ($3,110)
Pool Pump Reserve $9,500 $1,583 $0 $1,583
Pool Leak Repairs $5,000 $833 $0 $833
Soccer Field $21,250 $3,542 $0 $3,542

Total Recreation Facility $582,102 $97,017 $75,527 $21,490

Fitness Center
Staffing $55,517 $9,253 $9,143 $110
Telephone $1,092 $182 $0 $182
Electric $12,300 $2,050 $2,513 ($463)
Cable $4,169 $695 $0 $695
Facility Maintenance - General $8,000 $1,333 $1,326 $7
Facility Maintenance - Preventative $7,500 $1,250 $471 $779
Facility Maintenance - Contingency $5,000 $833 $0 $833
Office Supplies and Equipment $2,664 $444 $26 $418
Janitorial $13,435 $2,239 $3,131 ($892)
Repair and Replacements $1,800 $300 $1,174 ($874)

Total Exercise Facility $111,477 $18,579 $17,785 $795

Total Maintenance $1,341,748 $223,625 $178,832 $44,793

          TOTAL  EXPENDITURES $1,505,460 $303,234 $254,575 $48,659

EXCESS REVENUES (EXPENDITURES) ($0) $48,396

FUND BALANCE - Beginning $0 $533,878
 

FUND BALANCE - Ending ($0) $582,275
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October November December January February March April May June July August September Total

Revenues:
 
Assessment - Tax Roll $0 $41,791 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $41,791
Interest Income $2 $2 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $4

Total Revenues $2 $41,793 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $41,795

Expenditures:

Administrative
Supervisors Fees $1,000 $1,000 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $2,000
FICA Expense $77 $77 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $153
Engineering $98 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $98
Arbitrage $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Dissemination $83 $83 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $167
Assessment Roll $7,520 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $7,520
Attorney $2,046 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $2,046
Annual Audit $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Trustee fees $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Management Fees $4,805 $4,805 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $9,610
Computer Time $162 $162 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $324
Telephone $9 $21 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $30
Postage $168 $178 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $346
Printing & Binding $200 $143 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $342
Records Storage $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Insurance $8,350 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $8,350
Legal Advertising $127 $65 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $192
Property Taxes $1,536 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1,536
Office Supplies $24 $30 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $53
Dues, Licenses, Subscriptions $175 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $175
Reserve $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

Total Administrative $26,378 $6,562 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $32,940

Excess Revenues (Expenditures) ($26,376) $35,231 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $8,855

Month by Month Income Statement

Double Branch

Community Development District

General Fund
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October November December January February March April May June July August September Total

Revenues:
 
Maintenance Assessments-Tax Roll $0 $293,368 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $293,368
Interest Income $92 $72 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $165
Amenities Revenue $2,936 $2,684 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $5,619
Soccer Revenue $1,220 $2,600 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $3,820
Total Revenues $4,248 $298,724 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $302,972

Expenditures:

Administrative
Management Fees - Onsite $7,956 $7,956 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $15,912
Insurance $59,192 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $59,192
Other Current Charges $267 $373 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $640
Permit Fees $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

Total Administrative $67,415 $8,328 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $75,743

MAINTENANCE- Common Area
Security $4,236 $4,236 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $8,472
Security - Clay County Off Duty Sheriff $1,540 $2,523 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $4,063
Water - Irrigation $286 $252 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $538
Irrigation Maintenance $0 $895 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $895
Streetlighting $2,548 $2,548 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $5,096
Electric $3,329 $3,074 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $6,403
Landscape Maintenance $26,315 $26,315 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $52,629
Common Area Maintenance $2,521 $964 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $3,485
Lake Maintenance $1,970 $1,970 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $3,940
Landscape Reserve $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Contingency $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Capital Reserve (1) $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Misc. Maintenance $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
General Reserve $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Total Common Area $42,744 $42,776 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $85,520

Double Branch

Month by Month Income Statement
Recreation Fund

Community Development District



Page 7

   
October November December January February March April May June July August September Total

Double Branch

Month by Month Income Statement
Recreation Fund

Community Development District

Recreation Facility
Aquatics & Fitness Manager/Staff $4,229 $4,229 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $8,457
Pool Attendants $3,019 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $3,019
Refuse Service $0 $1,585 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1,585
Telephone $343 $219 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $562
Electric $4,343 $3,949 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $8,292
Cable $771 $653 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1,424
Pool Maintenance/Chemicals $4,095 $4,095 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $8,190
Water/Sewer/Reclaim $3,364 $4,375 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $7,739
Facility Maintenance - General $2,290 $2,290 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $4,580
Facility Maintenance - Preventative Contracts $2,230 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $2,230
Facility Maintenance - Contingency $2,477 $2,376 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $4,853
Lighting Repairs $701 $689 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1,390
Special Events $2,297 $105 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $2,402
Office Supplies and Equipment $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Janitorial $2,079 $2,444 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $4,523
Recreation Passes $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Repairs & Replacement $8,543 $7,738 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $16,281
Pool Pump Reserve $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Pool Leak Repairs $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Soccer Fields $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

$40,781 $34,746 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $75,527

Exercise Facility
Staffing $4,744 $4,399 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $9,143
Telephone $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Electric $1,340 $1,173 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $2,513
Cable $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Facility Maintenance - General $659 $667 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1,326
Facility Maintenance - Preventative $471 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $471
Facility Maintenance - Contingency $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Office Supplies and Equipment $26 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $26
Janitorial $1,240 $1,891 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $3,131
Repair and Replacements $648 $526 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1,174
Total Exercise Facility $9,128 $8,656 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $17,785

          Total Expenses $160,069 $94,506 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $254,575

Excess Revenues (Expenditures) ($155,821) $204,217 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $48,396
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12

ADOPTED PRORATED ACTUAL
BUDGET THRU 11/30/2017 THRU 11/30/2017 VARIANCE

REVENUES:
 
Interest Income $1,000 $167 $273 $106
Landscape Reserve - Transfer In $35,000 $5,833 $0 ($5,833)
Capital Reserve - Transfer In $15,565 $2,594 $0 ($2,594)
Pool Pump Reserve - Transfer in $9,500 $1,583 $0 ($1,583)
General Reserve - Transfer in $22,894 $3,816 $0 ($3,816)
General Fund Reserve- Transfer in $19,436 $3,239 $0 ($3,239)

    
          TOTAL  REVENUES $103,395 $17,233 $273 ($16,959)

EXPENDITURES:

Other Current Charges $0 $0 $0 $0
Landscape Reserve $0 $0 $0 $0
Capital Projects $0 $0 $0 $0
Pool Pump Reserve $0 $0 $0 $0
General Reserve $0 $0 $0 $0

  

         TOTAL EXPENDITURES $0 $0 $0 $0

EXCESS REVENUES (EXPENDITURES) $103,395 $273

FUND BALANCE - Beginning $838,330 $941,516

FUND BALANCE - Ending $941,725 $941,789

Community Development District
DOUBLE BRANCH

For The Period Ending November 30, 2017
Statement of Revenues & Expenditures

Capital Reserve Fund
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ADOPTED PRORATED ACTUAL
BUDGET THRU 11/30/2017 THRU 11/30/2017 VARIANCE

Revenues:
 
Special Assessments - Tax Roll $1,962,561 $392,907 $392,907 $0

 Interest Income $6,000 $1,000 $2,206 $1,206  

          TOTAL  REVENUES $1,968,561 $393,907 $395,114 $1,206

Expenditures:

Series 2013 A-1
Interest Expense - 11/1 $417,973 $417,973 $408,304 $9,669
Interest Expense - 5/1 $417,973 $0 $0 $0
Principal Expense 5/1 $910,000 $0 $0 $0

Series 2013 A-2
Interest Expense - 11/1 $62,963 $62,963 $62,963 $0
Prepayment Call 11/1 $25,000 $0 $0 $0
Interest Expense - 5/1 $62,963 $0 $0 $0
Principal Expense 5/1 $80,000 $0 $0 $0
Principal Expense 5/1 (Prepayment) $0 $0 $0 $0

          TOTAL EXPENDITURES $1,976,871 $480,936 $471,267 $9,669

EXCESS REVENUES (EXPENDITURES) ($8,310) ($76,153)

Other Sources/(Uses)

Interfund Transfer In and (Out) $0 $0 $0 $0
Other Debt Service Cost $0 $0 $0 $0

          TOTAL OTHER $0 $0 $0 $0

Net change in Fund Balance ($8,310) ($76,153)

FUND BALANCE - Beginning $519,790 $1,485,899

FUND BALANCE - Ending $511,480 $1,409,746

  

DOUBLE BRANCH

COMMUNITY DEVELOPMENT DISTRICT

DEBT SERVICE FUND

Statement of Revenues & Expenditures
For The Period Ending November 30, 2017

Series 2013 A-1, & 2013 A-2 Special Assessment Bonds
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SERIES
2013 A-1 AND A-2

REVENUES:
 

 Interest Income $73  

          TOTAL  REVENUES $73

EXPENDITURES:

Capital Outlay - Series 2013 A1 and A2 $0
Cost of Issuance $0

          TOTAL EXPENDITURES $0

EXCESS REVENUES (EXPENDITURES) $73

FUND BALANCE - Beginning $48,965

FUND BALANCE - Ending $49,038

DOUBLE BRANCH
Community Development District

For The Period Ending November 30, 2017

CAPITAL PROJECTS FUND
Statement of Revenues & Expenditures



 
 
 
 
 
 
 
 

 
 
 
 
 

C. 



DOUBLE BRANCH COMMUNITY DEVELOPMENT DISTRICT
Fiscal Year 2018 Assessments Receipts Summary

ASSESSED

# UNITS 

ASSESSED

SERIES 2013A 

DEBT SERVICE 

ASSESSED

GENERAL 

FUND O&M 

ASSESSED

RECREATION 

FUND O&M 

ASSESSED

TOTAL 

ASSESSED

NET TAX ROLL ASSESSED NET 45,484 1,963,130.49    208,805.56       1,465,789.68    3,637,725.73    

TOTAL ASSESSED 45,484 1,963,130.49    208,805.56       1,465,789.68    3,637,725.73    

SUMMARY OF TAX ROLL RECEIPTS

CLAY COUNTY DISTRIBUTION

DATE 

RECEIVED

TOTAL 

RECEIVED

SERIES 2013A 

DEBT SERVICE 

RECEIVED

GENERAL 

FUND O&M 

RECEIPTS

RECREATION 

FUND O&M 

RECEIPTS

1 11/15/17 125,146.17       67,536.22         7,183.39           50,426.56         

2 11/30/17 602,920.13       325,371.12       34,607.63         242,941.38       

3 12/12/17 2,378,821.52    1,283,751.83    136,544.42       958,525.27       

4 12/21/17 276,605.40       149,272.52       15,877.16         111,455.72       

-                    -                    -                    

-                    -                    -                    

-                    -                    -                    

-                    -                    -                    

-                    -                    -                    

-                    -                    -                    

-                    -                    -                    

-                    -                    -                    

-                    -                    -                    

-                    -                    -                    

-                    -                    -                    

TOTAL TAX ROLL RECEIPTS      3,383,493.22      1,825,931.69         194,212.60      1,363,348.93 

PERCENT COLLECTED TOTAL DEBT O&M

TOTAL PERCENT COLLECTED 93.01% 93.01% 93.01%



 
 
 
 
 
 
 
 

 
 
 
 
 

D. 



Community Development District

 

Fund Date Check No. Amount

General Fund
 

Payroll 12/18/17 50686-50690 923.50$                    

Sub-Total 923.50$                    

Accounts Payable 12/8/17 1411-1412 5,321.28$                 
12/14/17 1413-1414 2,045.71$                 
12/21/17 1415 141.80$                     

  
Sub-Total 7,508.79$                 

Recreation Fund
Accounts Payable 12/8/17 5202-5213 47,919.27$               

12/14/17 5214-5221 22,022.11$               
12/21/17 5222-5230 11,317.68$               

 
Sub-Total 81,259.06$               

 
Capital Reserve Fund   

Accounts Payable  
Sub-Total -$                          

Total  89,691.35$               
   

Total Vesta Invoices 4,398.80$                 
Recreation Fund Without Vesta 76,860.26$               

Total Recreation Fund 81,259.06$               

Double Branch

Check Run Summary
January 5, 2018



 BR040M-A              CHECKS WRITTEN LISTING               AS OF 12/31/2017           RUN  1/05/2018     PAGE    1
 CMPY-001 DOUBLE BRANCH - GENERAL FUND   BANK-P    PAYROLL FUND

CHECK#    TYPE    SYSTEM    CHECK DATE       CHECK AMT    EMP/CUS/VEN#    DESCRIPTION

050686      R       PR      12/18/2017          184.70             11     BARRY E MORTON
050687      R       PR      12/18/2017          184.70             12     CHAD E DAVIS
050688      R       PR      12/18/2017          184.70             15     CHARLES T HORTON
050689      R       PR      12/18/2017          184.70              8     CYNTHIA Y. NELSEN
050690      R       PR      12/18/2017          184.70             14     SCOTT THOMAS

BANK TOTAL                  923.50

COMPANY TOTAL                  923.50

DBBR DOUBLE BRANCH BSANCHEZ   





AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN  1/05/18          PAGE   1
*** CHECK DATES 12/01/2017 - 12/31/2017 ***       DOUBLE BRANCH - GENERAL FUND

BANK A GENERAL FUND

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

12/08/17 00104 11/21/17 277460   201711 310-51300-48000                                     *               64.80
12/11 NOTICE OF MEETING

CLAY TODAY                                                         64.80 001411
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/08/17 00035 12/01/17 1941     201712 310-51300-34000                                     *            4,804.75

DEC MANAGEMENT FEES
12/01/17 1941     201712 310-51300-35100                                     *              161.83

DEC INFORMATION TECH
12/01/17 1941     201712 310-51300-31300                                     *               83.33

DEC DISSEMINATION FEES
12/01/17 1941     201712 310-51300-51000                                     *               24.06

OFFICE SUPPLIES
12/01/17 1941     201712 310-51300-42000                                     *               22.29

POSTAGE
12/01/17 1941     201712 310-51300-42500                                     *              147.75

COPIES
12/01/17 1941     201712 310-51300-41000                                     *               12.47

TELEPHONE
GOVERNMENTAL MANAGEMENT SERVICES                                5,256.48 001412

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/14/17 00015 11/30/17 97252    201710 310-51300-31500                                     *            1,787.21

OCT MONTHLY MEETING
HOPPING GREEN & SAMS                                            1,787.21 001413

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/14/17 00015 12/04/17 97331    201710 310-51300-31500                                     *              258.50

RVW INDENTURE PROVISIONS
HOPPING GREEN & SAMS                                              258.50 001414

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/21/17 00013 12/12/17 60228235 201712 310-51300-42000                                     *              141.80

DEC FEDEX POSTAGE
FEDEX                                                             141.80 001415

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

TOTAL FOR BANK A                  7,508.79

TOTAL FOR REGISTER                7,508.79

DBBR DOUBLE BRANCH BSANCHEZ   





















AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN  1/05/18          PAGE   1
*** CHECK DATES 12/01/2017 - 12/31/2017 ***       DOUBLE BRANCH - REC FUND

BANK B RECREATION FUND

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

12/08/17 00007 11/30/17 PB880317 201711 320-57200-34900                                     *            1,584.93
NOV REFUSE

ADVANCED DISPOSAL                                               1,584.93 005202
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/08/17 00092 11/28/17 1940     201711 300-36900-10300                                     *              881.00

FAC EVENT STAFF 11/23/17
GOVERNMENTAL MANAGEMENT SERVICES                                  881.00 005203

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/08/17 00092 12/01/17 1942     201712 310-51300-34000                                     *            7,955.83

DEC FACILITY MANAGEMENT
GOVERNMENTAL MANAGEMENT SERVICES                                7,955.83 005204

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/08/17 00558 12/03/17 12032017 201711 300-36900-10300                                     *              100.00

RENTAL DEPOSIT REFUND
KIM WILSON                                                        100.00 005205

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/08/17 00208 12/04/17 12042017 201711 300-20700-10100                                     *              637.00

11/24-11/30/17 SECURITY
MIDDLE VILLAGE CDD                                                637.00 005206

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/08/17 00186 12/01/17 13129557 201712 320-57200-46300                                     *            1,960.11

DEC POOL MAINTENANCE
12/01/17 13129557 201712 320-57200-46300                                     *              108.18

FUEL
POOLSURE                                                        2,068.29 005207

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/08/17 00518 11/20/17 17115585 201711 320-57200-35100                                     *              144.50

IRRIGATION REPAIRS
R&D LANDSCAPE & IRRIGATION                                        144.50 005208

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/08/17 00518 11/30/17 17116101 201711 320-57200-35100                                     *              750.00

IRRIGATION REPAIRS
R&D LANDSCAPE & IRRIGATION                                        750.00 005209

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/08/17 00518 12/01/17 17115819 201712 320-57200-46200                                     *           26,314.50

DEC LANDSCAPE MAINTENANCE
R&D LANDSCAPE & IRRIGATION                                     26,314.50 005210

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/08/17 00297 12/01/17 204      201712 320-57200-61000                                     *            2,079.00

DEC JANITORIAL SERVICES
RIVERSIDE MANAGEMENT SERVICES, INC                              2,079.00 005211

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/08/17 00297 12/01/17 205      201712 330-57200-61100                                     *            1,005.42

DEC JANITORIAL - FITNESS
RIVERSIDE MANAGEMENT SERVICES, INC                              1,005.42 005212

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

DBBR DOUBLE BRANCH BSANCHEZ   



AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN  1/05/18          PAGE   2
*** CHECK DATES 12/01/2017 - 12/31/2017 ***       DOUBLE BRANCH - REC FUND

BANK B RECREATION FUND

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

12/08/17 00503 11/30/17 337090   201711 330-57200-12100                                     *            4,398.80
NOV FRONT DESK STAFF

VESTA PROPERTY SERVICES                                         4,398.80 005213
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/14/17 00506 11/30/17 7520706  201711 320-57200-34500                                     *            4,235.79

11/1/17-11/30/17 SECURITY
ALLIED UNIVERSAL                                                4,235.79 005214

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/14/17 00172 12/07/17 12072017 201712 320-57200-43500                                     *              119.63

3713-1 THOUSAND OAKS DR
12/07/17 12072017 201712 320-57200-43500                                     *               27.04

3701-1 THOUSAND OAKS DR
12/07/17 12072017 201712 320-57200-43500                                     *               23.26

3659-1 THOUSAND OAKS DR
12/07/17 12072017 201712 320-57200-43500                                     *               28.30

1940-1 WOODWORTH DRIVE
12/07/17 12072017 201712 320-57200-43500                                     *               30.19

603-1 WATERFORD OAKS DR
12/07/17 12072017 201712 320-57200-43500                                     *               52.56

1505-1 CANOPY OAKS DRIVE
12/07/17 12072017 201712 320-57200-43500                                     *               23.26

3178-1 WANDERING OAKS DR
12/07/17 12072017 201712 320-57200-43500                                     *               28.30

1206-1 BEDROCK DRIVE
12/07/17 12072017 201712 320-57200-43500                                     *            1,280.63

1591-1 CANOPY OAKS DRIVE
12/07/17 12072017 201712 320-57200-43500                                     *               28.30

1422-1 BITTERBERRY DRIVE
12/07/17 12072017 201712 320-57200-43500                                     *            1,314.40

566-1 OAKLEAF VILLAGE
12/07/17 12072017 201712 320-57200-43500                                     *              127.01

716-1 WAKEMONT DRIVE
CLAY COUNTY UTILITY AUTHORITY                                   3,082.88 005215

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/14/17 00002 11/29/17 6967     201712 320-57200-43100                                     *            2,447.59

DEC REC ELECTRIC
11/29/17 6967     201712 320-57200-43000                                     *            2,885.13

DEC REC COMMON ELECTRIC
11/29/17 6967     201712 330-57200-43110                                     *              664.54

DEC FITNESS CENTER
11/29/17 6967     201712 320-57200-42900                                     *            2,022.18

DEC STREETLIGHTING
CLAY ELECTRIC COOPERATIVE, INC                                  8,019.44 005216

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/14/17 00559 9/03/17 09032017 201709 300-36900-10300                                     *              150.00

RENTAL DEPOSIT REFUND
HENRY AQUIRRE                                                     150.00 005217

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

DBBR DOUBLE BRANCH BSANCHEZ   



AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN  1/05/18          PAGE   3
*** CHECK DATES 12/01/2017 - 12/31/2017 ***       DOUBLE BRANCH - REC FUND

BANK B RECREATION FUND

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

12/14/17 00024 12/06/17 334575   201710 320-57200-46800                                     *            1,970.00
OCT LAKE MAINTENANCE

THE LAKE DOCTORS, INC.                                          1,970.00 005218
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/14/17 00024 12/06/17 334576   201711 320-57200-46800                                     *            1,970.00

NOV LAKE MAINTENANCE
THE LAKE DOCTORS, INC.                                          1,970.00 005219

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/14/17 00024 12/06/17 334577   201712 320-57200-46800                                     *            1,970.00

DEC LAKE MAINTENANCE
THE LAKE DOCTORS, INC.                                          1,970.00 005220

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/14/17 00208 12/11/17 12112017 201712 300-20700-10100                                     *              624.00

12/1/17-12-17/17 SECURITY
MIDDLE VILLAGE CDD                                                624.00 005221

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/21/17 00562 12/16/17 12162017 201712 300-36900-10300                                     *              100.00

RENTAL DEPOSIT REFUND
BRYCE RODERICK                                                    100.00 005222

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/21/17 00033 12/12/17 84012    201712 320-57200-63100                                     *              748.00

THERMOSTAT REPLACEMENT
CERTIFIED AIR CONTRACTORS, INC.                                   748.00 005223

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/21/17 00329 12/12/17 M17207   201712 320-57200-46300                                     *            2,083.73

DEC POOL MAINTENANCE
CRYSTAL CLEAN POOL SERVICES, INC                                2,083.73 005224

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/21/17 00092 12/12/17 1943     201711 320-57200-46600                                     *            2,290.00

NOV FACILITY MAINT - GEN
12/12/17 1943     201711 320-57200-46620                                     *            2,376.05

NOV FACILITY MAINT-CONTIN
12/12/17 1943     201711 320-57200-46630                                     *              689.00

NOV LIGHT REPAIRS
12/12/17 1943     201711 320-57200-46400                                     *              964.00

NOV COMMON AREA MAINT
12/12/17 1943     201711 330-57200-47100                                     *              667.00

NOV FACILITY MAINT-FITNES
GOVERNMENTAL MANAGEMENT SERVICES                                6,986.05 005225

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/21/17 00092 12/13/17 1944     201712 300-36900-10300                                     *              503.50

EVENT STAFF THRU 12/7/17
GOVERNMENTAL MANAGEMENT SERVICES                                  503.50 005226

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/21/17 00208 12/18/17 12182017 201712 300-20700-10100                                     *              468.00

12/8-12/14/17 SECURITY
MIDDLE VILLAGE CDD                                                468.00 005227

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

DBBR DOUBLE BRANCH BSANCHEZ   



AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN  1/05/18          PAGE   4
*** CHECK DATES 12/01/2017 - 12/31/2017 ***       DOUBLE BRANCH - REC FUND

BANK B RECREATION FUND

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

12/21/17 00305 12/14/17 7197D    201712 330-57200-47200                                     *              278.40
GYM EQUIPMENT REPAIRS

SOUTHEAST FITNESS REPAIR                                          278.40 005228
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/21/17 00561 12/16/17 12162017 201712 300-36900-10300                                     *              100.00

RENTAL DEPOSIT REFUND
TONYA DAY                                                         100.00 005229

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
12/21/17 00560 12/14/17 12142017 201712 300-36900-10300                                     *               50.00

RENTAL DEPOSIT REFUND
WILLIAM DARNELL                                                    50.00 005230

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

TOTAL FOR BANK B                 81,259.06

TOTAL FOR REGISTER               81,259.06

DBBR DOUBLE BRANCH BSANCHEZ   



























































































































 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SIXTH ORDER OF BUSINESS 
  



 
 
 
 
 
 
 
 

 
 
 
 
 

D. 



Double	
  Branch	
  Community	
  Development	
  District	
  (CDD)	
  
370	
  OakLeaf	
  Village	
  Parkway,	
  Orange	
  Park,	
  FL	
  	
  32065	
  
904-­‐375-­‐9285	
  x7;	
  manager@oakleafresidents.com	
  

Memorandum	
  
	
  
	
  
Date:	
   	
   January	
  2018	
  
	
  
To:	
   	
   Board	
  of	
  Supervisors	
  
	
  
From:	
   	
   GMS	
  –	
  OakLeaf	
  Operations	
  Manager	
  

	
  
Community:	
  

	
  
Special	
  Events	
  
	
  

o Food	
  Trucks	
  @	
  DB	
  –	
  	
  1	
  Friday	
  during	
  the	
  Holidays,	
  2	
  Fridays	
  most	
  months	
  
o Cocoa	
  w/Clause	
  
o Upcoming	
  –	
  Polar	
  Plunge,	
  Spring	
  Camp	
  Out	
  

	
  
Aquatics	
  

	
  	
  
• Pools	
  closed	
  for	
  season	
  –	
  MV	
  Lap	
  pool	
  covers	
  currently	
  utilized.	
  Winter	
  closing	
  to	
  take	
  place	
  mid	
  to	
  late	
  January.	
  	
  

	
  
	
  

AMENITY	
  USAGE	
  	
  	
  
	
  

• Total	
  Facilities	
  usage	
  	
  –	
  3432	
  
• Average	
  daily	
  usage	
  –	
  111	
  

Card	
  Counts:	
  
	
  

DB	
  Owners	
   44	
  

DB	
  Renters	
   14	
  

DB	
  Replacements	
   6	
  

DB	
  Updated	
   23	
  

	
  
	
  Total	
  cards	
  printed:	
  	
  	
  167(both	
  districts)	
  

	
  
Rentals	
  
	
  

• 	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  18	
  of	
  31	
  days	
  rented	
  in	
  December	
  ,	
  5	
  of	
  5	
  weekends	
  had	
  rentals	
  
• 	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  25	
  clubroom	
  rentals,	
  0	
  patio	
  rentals	
  
• 	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  25	
  tours	
  (approx.	
  31	
  hours)	
  /	
  72	
  staff	
  hours	
  used	
  for	
  scheduling,	
  administrative,	
  etc..	
  

	
  
	
  
	
  
	
  
	
  



Double	
  Branch	
  Community	
  Development	
  District	
  (CDD)	
  
370	
  OakLeaf	
  Village	
  Parkway,	
  Orange	
  Park,	
  FL	
  	
  32065	
  
904-­‐375-­‐9285	
  x7;	
  manager@oakleafresidents.com	
  

Memorandum	
  
	
  

Operations:	
  	
  
	
  

Open	
  Item	
  
	
  

• Off	
  season	
  pool	
  repairs	
  	
  
• Leg	
  Curl	
  Machine	
  at	
  Fitness	
  Center	
  
	
  

	
  

MAINTENANCE	
  	
  
	
  

• Repaired	
  damaged	
  bathroom	
  divider	
  (vandalism)	
  
• Replaced	
  dispenser	
  at	
  Fieldhouse	
  Men’s	
  bathroom	
  (vandalism)	
  
• Removed	
  broken	
  mirror	
  at	
  Fieldhouse	
  Men’s	
  bathroom	
  (vandalism)	
  
• Remove	
  multiple	
  light	
  poles	
  and	
  debris	
  along	
  roadsides	
  (Oaks,	
  Fall	
  creek,	
  OV	
  Pkwy)	
  	
  
• Removed	
  damage	
  door	
  strike	
  at	
  Clubroom,	
  epoxied,	
  and	
  re-­‐stained	
  to	
  repair	
  
• Replace	
  thermostat	
  at	
  Fitness	
  Center	
  AC-­‐	
  ongoing	
  repair	
  
• Cleaned/cleared	
  fountain	
  at	
  Amenity	
  Center	
  pond	
  
• Preventative	
  maintenance	
  performed	
  on	
  Strength	
  equipment	
  at	
  Fitness	
  Center	
  
• Replaced	
  entry	
  lights	
  at	
  the	
  Oaks	
  
• Emptied	
  slide	
  pool	
  pack	
  for	
  inspection	
  and	
  repair	
  coordination	
  
• Finalized	
  holiday	
  decorations	
  
• Multiple	
  repairs	
  to	
  fencing	
  at	
  basketball	
  courts	
  (vandalism)	
  
• Diagnose	
  leaks	
  in	
  slide	
  pool	
  pack	
  
• Replaced	
  multiple	
  light	
  sensors	
  at	
  Village	
  Center	
  
• Replaced	
  tires	
  on	
  golf	
  cart	
  
• Dispose	
  of	
  multiple	
  small	
  electronics	
  equipment	
  (hazardous	
  waste	
  refuse)	
  
• Lake	
  inspections,	
  all	
  lakes	
  inspected	
  monthly	
  –	
  reports	
  kept	
  on	
  file	
  in	
  Ops.	
  Manager	
  office.	
  
• Continual	
  Park	
  inspections	
  and	
  cleaning	
  –	
  all	
  lakes	
  inspected	
  monthly	
  –	
  reports	
  kept	
  on	
  file	
  in	
  Ops.	
  Manager	
  office.	
  
• Light	
   Inspections	
   completed	
   –	
   Worthington	
   Oaks,	
   Hearthstone,	
   Highland	
   Mill,	
   Piedmont,	
   Stonebrier,	
   Waverly,	
  

Litchfield,	
   and	
   Timberfield	
   completed	
   12/13.	
   Nature’s	
   Hammock,	
   Fall	
   Creek,	
   The	
   Oaks,	
   Cannon’s	
   Point,	
   Pebble	
  
Creek,	
  Silver	
  Leaf,	
  Oakbrook,	
  and	
  The	
  Cottages	
  completed	
  12/21.	
  	
  
	
  

Landscaping	
  	
  
	
  

• Replaced	
  two	
  flower	
  beds	
  (damaged	
  due	
  to	
  ducks)	
  
• Irrigation	
  repairs	
  completed	
  along	
  OV	
  pkwy	
  and	
  Silver	
  Bluff	
  
• Tree	
  canopy	
  trimming	
  and	
  crepe	
  myrtle	
  trimming	
  –	
  ongoing	
  
• Monthly	
  property	
  reports	
  and	
  irrigation	
  inspections	
  kept	
  on	
  file	
  in	
  Ops.	
  Manager	
  office.	
  

	
  
For	
  questions,	
  comments,	
  or	
  clarification,	
  please	
  contact:	
  

• Jay	
  Soriano,	
  Oakleaf	
  Operations	
  Manager	
  	
   904-­‐342-­‐1441	
   	
   jsoriano@gmsnf.com	
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