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AGENDA 
 



   Double Branch  
  Community Development District 
  475 West Town Place 
  Suite 114  
  St. Augustine, Florida 32092 
 
May 5, 2025 
 
Board of Supervisors 
Double Branch Community Development District 
 
Dear Board Members: 
 
The Double Branch Community Development District Board of Supervisors Meeting is 
scheduled for Monday, May 12, 2025 at 4:00 p.m. at the Plantation Oaks Amenity 
Center, 845 Oakleaf Plantation Parkway, Orange Park, Florida 32065.   
Following is the agenda for the meeting: 
 
 
 I. Roll Call 
 
 II. Audience Comments (limited to three minutes) 
 
 III. Approval of Consent Agenda 

A. Minutes of the April 14, 2025 Meeting 
 

B. Financial Statements  
 

C. Assessment Receipts Schedule 
 

D. Check Register 
 
 IV. Board Discussion and Guidance for Preparation of the Fiscal Year 2026 Budget 
 
 V. Staff Reports 
  A. District Counsel 
   
  B. District Engineer 
 

C. District Manager 
1. Reminder of Ethics Training and Form 1 Deadline 

 
2. Report on the Number of Registered Voters (5,160) 

       
D. Operations Manager - Memorandum 



 
 VI. Audience Comments (limited to three minutes) / Supervisors’ Requests 
 
 VII. Next Scheduled Meeting – June 9, 2025 at 4:00 p.m. the Plantation Oaks 

Amenity Center  
 
 VIII. Adjournment 
 
 
I look forward to seeing you at the meeting.  If you have any questions, please feel free to 
call. 
 
Sincerely,  
 
Marilee Giles 
 
Marilee Giles 
District Manager 
        



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

THIRD ORDER OF BUSINESS 
  



 
 
 
 
 
 
 
 

 
 
 
 
 

A. 



MINUTES OF MEETING 
DOUBLE BRANCH  

COMMUNITY DEVELOPMENT DISTRICT 
 

 The regular meeting of the Board of Supervisors of the Double Branch Community 

Development District was held Monday, April 14, 2025 at 4:00 p.m. at the Plantation Oaks 

Amenity Center, 845 Oakleaf Plantation Parkway, Orange Park, Florida 32065.  

 

 Present and constituting a quorum were: 
 
 Cindy Nelsen Chairperson 
 Tom Horton Vice Chairman 
 Andre Lanier Assistant Secretary 
 Scott Thomas Assistant Secretary 
 Amy Ambrosio Assistant Secretary 
 
 
 Also present were: 
 
 
 Marilee Giles District Manager 
 Mike Eckert District Counsel 
 Mike Silverstein by phone District Engineer 
 Chalon Suchsland VerdeGo 
  
 

 

FIRST ORDER OF BUSINESS Roll Call 

 Ms. Giles called the meeting to order at 4:01 p.m. She stated five Supervisors were 

present constituting a quorum.  

 

SECOND ORDER OF BUSINESS Audience Comments (Limited to three 
minutes) 

Ms. Giles stated there are no members of the public present.   
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THIRD ORDER OF BUSINESS   Approval of Consent Agenda 
A. Minutes of the March 10, 2025 Board of Supervisors Meeting 

Ms. Giles stated the minutes are on page 7. These are the minutes from your March 10, 

2025 meeting. I did receive a couple of corrections from Supervisor Ambrosio. Thank you for 

that. I have passed those on. Unless there are any other comments or corrections, I just look for a 

motion to approve.  

 

On MOTION by Mr. Thomas seconded by Vice Chair Horton with 
all in favor the Minutes of the March 10, 2025 Board of 
Supervisors meeting were approved. 

 

 Ms. Giles stated just for the record they were administrative changes. I think I copied you 

that on Cindy. One of them, it said the time we started was 6 PM and it should have read 4 PM. 

The other one was a comment that said Amy made but Jay really made it so administrative 

corrections. You will see them when they are published. 

 

B. Financial Statements 
Ms. Giles stated the financial statements are on page 31. They are as of February 28, 

2025. 

 

C. Assessment Receipts Schedule 
Ms. Giles stated the assessment receipt schedule shows we are 97% collected. 

 

D. Check Register 
Ms. Giles stated your check register is on page 45. It is in the amount of $143,598.40. 

This check register is for the month of March. I see no unusual variances with it, anything on it. 

Unless there are any comments or questions, I just look for a motion to approve it.  

 

On MOTION by Vice Chair Horton seconded by Mr. Lanier with 
all in favor the Check Register was approved. 
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FOURTH ORDER OF BUSINESS Acceptance of the Draft Fiscal Year 2024 
Audit Report 

 Ms. Giles stated starting on page 127 is the draft Fiscal Year 2024 audit report. Most of 

you have been through this before. It is a clean audit but there are a couple of things I just want 

to highlight for you. On page 129 which is page 1 of the actual report under opinions, it says in 

our opinion the financial statements referred to above present fairly, in all material respects, the 

respective financial position of the governmental activities and each major fund of the District as 

of September 30, 2024. On page 155, this is the internal control letter and it says under the third 

paragraph, given these limitations during our audit, we did not identify any deficiencies in 

internal control that we consider to be a material weakness. On page 157, this is the compliance 

letter. In the third paragraph, it says in our opinion, the District complied in all material respects 

with the aforementioned requirements of the fiscal year ending September 30, 2024. On the 

management on page 158, there are a few areas I would like to highlight for you. About halfway 

down on pdf page 158 it says purpose of this letter and identifies three areas that they are going 

to discuss on the next page. On the next page, it says item one, current year findings and 

recommendations none.  Item two, prior year findings and recommendations none. In paragraph 

three compliance with the provisions of the auditor general of the State of Florida, it highlights 

seven items there with the comments being no significant findings, no such matters were 

discovered and again no such matters were discovered. This is a clean report. Today, we just ask 

that you accept the draft audit report unless there are any comments or questions.  

 Mr. Thomas stated I have a question, how do most CDD’s fair. 

 Mr. Eckert stated most of them have clean audits. Usually where they get tripped up on is 

if for some reason there is some sort of an assessment default then they are not keeping their 

reserve fund up to date and so that is a finding. The other thing, it’s administrative but it is 

important, is you have to amend your budget within 60 days at the end of your fiscal year. Some 

Districts don’t even meet in that 60-day period and so they don’t amend their budget until 

December, January, or February and then get an audit finding and I have to write a letter to the 

Joint Legislative Auditing Committee explaining why we have a finding but we are fine and 

there is no financial emergency. Those are the typical things. You saw a lot more issues in 2008, 

2009 and 2010 where there were tons of audit findings because the Districts didn’t have enough 

money to operate. 
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 Ms. Giles stated typically if I do have a District with a finding it is just that, that they 

didn’t amend the budget timely. It stays on the report for three years.  

 Mr. Eckert stated what the audit really does is it says your District Manager is doing a 

great job with your finances and the auditor doesn’t have any suggestions on how they can 

improve their job. This is a clean audit which is kudos to them. 

 Vice Chair Horton stated I think financially we are looking really good.  

 Ms. Giles stated yes. Unless there are anymore comments or questions, I just look for a 

motion to accept it.  

 

On MOTION by Chairperson Nelsen seconded by Vice Chair 
Horton with all in favor Acceptance of the Draft Fiscal Year 2024 
Audit Report was approved. 

 

FIFTH ORDER OF BUSINESS   Staff Reports 
A. District Counsel 

Mr. Eckert stated just a brief update on legislative session. There was a bill that would 

provide public records exception for information relating to local public officials. You guys were 

included with that in the beginning but you are no longer included within that. Also, a bill to 

allow us to advertise on our website instead of the newspaper got amended so that we are no 

longer allowed to do that if that bill goes forward. We will look for that. That is going to be a 

process that we have to go through over the next couple of years. Hopefully, it would sneak its 

way back in but I am not hopeful on that. There are some other bills that are out there. The 

sovereign immunity bill got reduced. I think it was $500 and $1M down from the proposal it was 

$1M and $3M but whether that has the legs to get across this year, we won’t know. I should have 

a better update for the Board after session ends on May 2nd so maybe at our May Board meeting 

but definitely by our June meeting, I can say here is what passed that affects you and here is what 

we have to do to implement it. Other than that, it has been fairly quiet. 

 

B. District Engineer 
Ms. Giles asked Mike if he had any updates.  

Mr. Silverstein stated I have an onsite inspection scheduled with Jay to go through the 

2024 Engineer’s Report scheduled for May 2nd. Other than that, we have nothing to report.  

Ms. Giles stated thanks Mike.  
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Mr. Silverstein stated we will issue a revised report for that Engineer’s Report once that 

walk through is done and everything else is taken care of. 

Vice Chair Horton stated you are still working on it then.  

Mr. Silverstein stated yes sir. 

Ms. Giles stated Tom the initial report has been completed and is posted to the District’s 

website. Now I think what he is saying that he is working with Jay on is Jays team is making the 

repairs and they are updating that report. The Annual Engineers Report has been completed. 

Vice Chair Horton stated I haven’t seen anything on it yet.  

Ms. Giles stated I will pull it from the website and send it to you. Anything else for the 

Engineer?  

 

C. District Manager 
Ms. Giles stated I just have one thing for you. At your next meeting, your May 12th 

meeting staff will be looking for any input from the Board as it pertains to the FY26 budget. We 

will work with your accountant and make all the second- and third-year budget adjustments 

that’s in those contracts. We know about some of the increases that some of the onsite services 

have so we will do our normal process. At the May meeting is when we will be looking for any 

input from the Board, if there is a specific line that you want to see increased or decreased or that 

you just want us to pay particular attention to. May is the month that we will start working on 

that. Then at your June 9th meeting is when we will have budget approval and then we will adopt 

it at your August 11th meeting. That is all I have.  

 

D. Operations Manager - Memorandum 
Ms. Giles stated Jays report is on page 162. Jay couldn’t be at the meeting tonight but I 

think he was able to call a few of you guys ahead of time. His report is there. I am not Jay, I 

cannot do this report any justice at all but if there is an item that you want me to take a note and 

take back to him and follow up on, please let me know. This is your opportunity to talk about 

any of those items on his report. 

Vice Chair Horton stated on the positive side I did talk to him for a little while this 

afternoon and he volunteered pretty much everything. Evidently the pool is looking pretty good 

this year. The slide, I don’t know if you seen the slide a while back, it had marks all over it but 

he got that cleaned up and ready to go. They have got the black mold I think cleaned out of the 
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slide pool area. He is going to have to do the main pool area too so that is still to be done. The 

only question that I really had for him is inspection, the health inspection that was delayed from 

last year. He is having trouble getting the guy out here.  

Ms. Giles asked on the pool. 

Vice Chair Horton stated yes. It is not the end of the world; I just was curious. We have 

always been good on it.  

Mr. Thomas stated the only thing I have is I talked to him earlier about the brick wall 

around the Oaks, some of those cap stones, those bricks, my neighbor walks everyday so I get 

videos every day, and there are a couple of more popping up so just wondering if it would be 

good to just kind of go out and look at the entire wall. The Oaks was one of the first 

neighborhoods, correct Cindy, and I think that brick wall has been here since the community has 

been built. From the bottom tree roots and weathering and stuff like that, a lot of those look a 

little uneven. District Engineer sir, is that part of you to inspect that wall? 

Mr. Silverstein stated they can take a look at it. I am pulling up the report right now to 

see if that was a part of it.  

Mr. Thomas stated there is just a couple of spots. Like I said Jay is on top of it but I am 

like okay if there is a couple of spots here then you know how long it would take to like I said 

just that brick wall around where the Oaks is.  

Mr. Silverstein stated yes, I will take a look at it when I am onsite on the 2nd.  

Mr. Thomas stated the only other thing I was going to ask Jay for is those kids yesterday 

up at the soccer fields have torn down all of the caution tape for that playground. I don’t know if 

we need to saranwrap that thing. You know it says do not play and do not get on there and the 

parents you tell them there is a reason why it’s up there. 

 Vice Chair Horton asked which one are you talking about. 

 Mr. Thomas stated the soccer field, the multipurpose field playground that they are not 

supposed to be playing on right now. He had all sorts of caution tape around it and now it has 

been all ripped off and kids going up and down the slide. Of course, you say something and they 

go nope this playground is fine.  

 Ms. Giles stated I will let him know. I am sure he will send somebody out there right 
away.  
 Vice Chair Horton stated something else, getting down and dirty. The toilet drains in the 

main building clubhouse, I know he has mentioned that before and had somebody come out and 
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look at it. There is evidently a low spot in it and everything collects there. On the other side we 

have low flush toilets, 1.2 gallons with each flush. The plumber is saying that is just not enough 

water to wash things through there so Jay is in the process of changing all of the toilets and the 

flush valves on there so we get 3-gallon flow through there. He is also making a ditch or 

something out there to contain it if it should back up instead of having stuff floating all over the 

place out there. Anyway, it is a project in the works. 

 Ms. Giles stated nothing I need to follow up on, just sharing with the Board. 

 Vice Chair Horton stated yes just sharing what he told me. I think some of you didn’t get 

a chance to talk to him. 

 Ms. Giles stated I appreciate that. Andre sir?  

 Mr. Lanier stated good to go. 

 Mr. Silverstein stated one thing on that brick wall, do you have a location for that? Just 

adding that to the calendar events that I have with Jay just so we don’t forget about it.  

 Mr. Thomas stated the back entrance of the Oaks across from Fall Creek and then at the 

very front entrance just basically along Oakleaf Plantation Parkway. Near the playground but all 

the way down almost to the corner on Oakleaf Plantation Parkway. 

 Mr. Silverstein stated it sounds like he knows about it too already, the area. 

 Mr. Thomas stated yes just the cap stones. It has been up there for 20 years and I am sure 

it has taken some hits with trees falling on it.  

 Ms. Giles stated Mike when I roll up these notes for Jay, I will include you on them. 

 Mr. Silverstein stated thank you. 

 Ms. Giles stated Amy, anything on Jays report? 

 Vice Chair Horton stated another thing to mention was the golf cart. He bought another 

one. We are buying one every year it seems like, they are wearing out. This one used to be a tour 

buggy in St. Augustine. He says it should be a good sturdy one so we will see how it works out. 

He says it was under his budget. 

 Ms. Giles stated I think it is for maintenance. I don’t think it is for security.  

 Vice Chair Horton stated the security one, I think he had to replace all of the batteries in 

it. 

 Ms. Giles stated I will roll all of those notes up to Jay and copy the Engineer on that also. 

Anything else Tom or Scott? 
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 Mr. Thomas stated no ma’am, I don’t have anything for Jay. 

 Ms. Giles asked Amy. 

 Ms. Ambrosio stated I don’t know if this would be for you, the area in Pebble Wood 

Lane that used to be a cul-de-sac that used to have grass in the middle but since the oak trees 

have grown, it is nothing but just weeds and acorns.  

 Ms. Suchsland stated Pebble Wood Lane, is it one of those center islands? 

 Ms. Ambrosio stated yes that center one. There used to be a sprinkler that went on. 

 Ms. Suchsland stated we can check it out for sure.  

 
SIXTH ORDER OF BUSINESS Audience Comments (Limited to three 

minutes) / Supervisor Requests 
Ms. Giles stated the next item on the agenda is audience comments and Supervisors 

requests. For the record, there are still no members of the public present so we will move on to 

Supervisors requests. 

Ms. Ambrosio stated that she had no requests.   

Mr. Thomas stated the only thing I am thinking is the end of the school year is coming up 

so do we want to go ahead and hire an extra officer at the very beginning like we have had to in 

the past to kind of hangout at the multipurpose fields at certain times so no shenanigans going 

on. I know we still have like six to seven weeks left but just wanted to throw that out there.  

Mr. Lanier asked if we budgeted for that.  

Mr. Thomas stated I believe that was extra. We haven’t budgeted for extra. Just for 

consideration or at least keep an open line of communication with S3 Security who is not here 

tonight and let them know these at the times when the kids like to start shenanigans.  

Ms. Giles stated you are saying the end of the school year is the concern. 

Mr. Thomas stated yes historically that is usually when stuff starts to happen around the 

multipurpose fields. I think one year we had Clay County sit out there between certain times, like 

2-4 is when most of the stuff started happening, or ask S3 to maybe have an extra guard on post 

maybe that will be cheaper. I hate to say that. 

Mr. Lanier stated it wouldn’t hurt anyways to make sure that we remind Clay County 

since their deputies are already out here that they be aware of it. 
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Vice Chair Horton stated I think most of our money goes toward the security guards 

instead of Clay County. Clay County is not out here as much. The security guys are here a lot 

more and get paid pretty good. 

Mr. Thomas stated asking them for maybe a few shifts leading into summertime to kind 

of have an extra presence in that area.  

Ms. Giles stated we can look at that and see if it is within your budget and if not let you 

know what it would cost.  

Vice Chair Horton stated if the guard is in a cart and moving around, they would be able 

to see things. I don’t know if they could transition to riding the cart around so they can cover 

more ground quickly or not. 

Mr. Thomas stated just letting them know, because they are still relatively new, this is the 

time where stuff has happened in the past. That is the only thing. That is all I have, thank you. 

Vice Chair Horton stated just a note, we just finished up doing the playground equipment. 

Just a note in looking at the receipts and all of that, we paid $8,000 in labor to get that thing put 

up, paid $7,500 to put mulch down and another $400 I think it was to take four tree trunks out. 

When we look at the expense just to put the playground up it’s a lot. Sometimes we only look at 

the cost of the equipment itself but there is more to it than that and $8,000 seems excessive to 

me.  

Ms. Giles asked do you want me to check into it? 

Vice Chair Horton stated, I guess. They had Riverside maintenance do it which is all of 

our maintenance workers anyway. It just seems like $8,000 is a lot of money. I know it has to be 

done right and all of that.  

Ms. Nelsen stated I think that mulch is different too. Playground mulch costs more.  

Ms. Giles stated it is.  

Mr. Thomas stated is that the recycled stuff. 

Ms. Suchsland stated no it is treated and has to be safe for children. 

Ms. Nelsen stated splinterless.  

Ms. Suchsland stated it is milled two or three times.   

Mr. Eckert stated I do think when we approved these before Jay has brought the 

installation estimate, you know when he says the playground is $45,000, I think he has 

mentioned the fact that there will be an installation charge and the mulch I am not sure. I think 
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we have talked about that before but it is a good thing to point out to make sure when we are 

budgeting for a playground, we are including all of the costs.  

Vice Chair Horton stated yes, it is just more than what we think. That is all I have.  

Ms. Giles stated Andre, anything? 

Mr. Lanier stated I have nothing.  

Vice Chair Horton asked if everybody seen the thing on Facebook. I just ran across that 

on Facebook and on the back is the thing for the library. They got a $750,000 grant to move 

ahead with plans to build it. That seems like a lot of money just to plan it but they are moving on 

it anyway and that is a good thing.  

Ms. Giles stated thank you for the update Tom.  

 

SEVENTH ORDER OF BUSINESS Next Scheduled Meeting – May 12, 2025 
@ 4:00 p.m. at the Plantation Oaks 
Amenity Center  

 Ms. Giles stated the next scheduled meeting is May 12, 2025 here at the same location at 
4:00 p.m. 
 
EIGHTH ORDER OF BUSINESS Adjournment  

 Ms. Giles stated unless there is anything else, I just look for a motion to adjourn. 

 

On MOTION by Vice Chair Horton seconded by Mr. Lanier with 
all in favor the meeting was adjourned. 

 

 

 

    

Secretary/Assistant Secretary  Chairman/Vice Chairman 



 
 
 
 
 
 
 
 

 
 
 
 
 

B. 



Double	Branch
Community	Development	District

Unaudited	Financial	Reporting
March	31,	2025



	 General	 Recreation Debt	Service	 Capital	Reserve Totals
	 Fund Fund Fund Fund Governmental	Funds

Assets: 	 	
Cash:
Operating	Account 29,151$																							 79,656$																										 -$																																		 80,753$																							 189,561$																									

Due	from	Other 25																																				 137																																				 -																																											 -																																								 162																																						
Due	from	Middle	Village -																																								 10,288																													 -																																											 -																																								 10,288																															

Investments:
State	Board	of	Administration	(SBA) 14,296																										 102,317																										 -																																											 1,331,474																			 1,448,088																								
Custody	Account-General	Fund	Excess 165,353																							 1,947,300																						 -																																											 82																																				 2,112,735																								

Series	2013	A-1
Reserve		 -																																								 -																																											 868,806																										 -																																								 868,806																												
Revenue		 -																																								 -																																											 2,506,862																						 -																																								 2,506,862																								
Prepayment -																																								 -																																											 269																																				 -																																								 269																																						

Series	2013	A-2
Reserve		 -																																								 -																																											 95,634																													 -																																								 95,634																															

Assessments	Receivable 2,847																													 33,168																													 30,345																													 -																																								 66,360																															

Prepaid	Expenses 3,409																													 -																																											 -																																											 -																																								 3,409																																		
Deposits -																																								 4,583																																 -																																											 -																																								 4,583																																		

Total	Assets 215,081$																	 2,177,450$														 3,501,917$														 1,412,309$												 7,306,757$																	

Liabilities:
Accounts	Payable 11,756$																							 15,066$																										 -$																																		 3,914$																										 30,735$																												
Accrued	Expenditures -																																								 7,753																																 -																																											 -																																								 7,753																																		

Total	Liabilites 11,756$																				 22,818$																							 -$																																	 3,914$																								 38,488$																									

Fund	Balance: 	 	
Nonspendable:
Prepaid	Items 3,409$																										 -$																																		 -$																																		 -$																															 3,409$																															
Deposits -																																								 4,583																																 -																																											 -																																								 4,583																																		

Restricted	for:
Debt	Service	-	Series	 -																																								 -																																											 3,501,917																						 -																																								 3,501,917																								

Assigned	for:	
Capital	Reserve	Fund -																																								 -																																											 -																																											 1,408,396																			 1,408,396																								

Unassigned 199,916																							 2,150,048																						 -																																											 -																																								 2,349,964																								

Total	Fund	Balances 203,325$																	 2,154,632$														 3,501,917$														 1,408,396$												 7,268,269$																	

Total		Liabilities	&	Fund	Balance 215,081$																				 2,177,450$																			 3,501,917$																			 1,412,309$																 7,306,757$																					

Double	Branch
Community	Development	District

Combined	Balance	Sheet
March	31,	2025



Adopted Prorated	Budget Actual
Budget Thru	03/31/25 Thru	03/31/25 Variance

Revenues:
	
Special	Assessments	-	Tax	Roll 184,075$														 184,075$														 182,074$														 (2,001)$															
Interest	Income 2,500																						 2,500																						 2,696																						 196																							

Total		Revenues 186,575$														 186,575$														 184,770$														 (1,805)$															

Expenditures:

General	&	Administrative:

Supervisor	Fees 12,000$																	 6,000$																				 5,600$																				 400$																					
FICA	Expense 918																										 459																										 428																										 31																										
Engineering 5,000																						 2,500																						 2,478																						 23																										
Arbitrage 700																										 -																																		 -																																		 -																															
Dissemination 1,798																						 899																										 899																										 (0)																											
Assessment	Roll 9,227																						 9,227																						 9,227																						 0																													
Attorney 42,000																			 21,000																			 10,761																			 10,239																
Annual	Audit 5,400																						 500																										 500																										 -																															
Trustee	Fees 9,500																						 8,815																						 8,815																						 -																															
Management	Fees 72,865																			 36,433																			 36,432																			 0																													
Information	Technology 2,407																						 1,203																						 1,203																						 (0)																											
Telephone 600																										 300																										 88																													 212																							
Postage 2,000																						 1,000																						 258																										 742																							
Printing 2,500																						 1,250																						 259																										 991																							
Insurance 10,556																			 10,556																			 10,268																			 288																							
Legal	Advertising 2,800																						 1,400																						 437																										 963																							
Office	Supplies 200																										 100																										 12																													 88																										
Website	Compliance 2,809																						 1,405																						 1,404																						 0																													
Dues,	Licenses	&	Subscriptions 175																										 175																										 175																										 -																															
Other	Current	Charges 120																										 60																													 20																													 40																										
Capital	Reserve	Funding 3,000																						 -																																		 -																																		 -																															

Total	General	&	Administrative	Expenditures 186,575$														 103,282$														 89,266$																	 14,016$														

Excess	(Deficiency)	of	Revenues	over	Expenditures -$																															 83,293$																	 95,505$																	 (15,821)$												

Net	Change	in	Fund	Balance -$																															 83,293$																	 95,505$																	 (15,821)$												

Fund	Balance	-	Beginning -$																															 107,820$														

Fund	Balance	-	Ending -$																															 203,325$														

Double	Branch
Community	Development	District

General	Fund
Statement	of	Revenues,	Expenditures,	and	Changes	in	Fund	Balance

For	The	Period	Ending	March	31,	2025



Double	Branch
Community	Development	District

Oct Nov Dec Jan Feb March April May June July Aug Sept Total

Revenues:
	
Special	Assessments	-	Tax	Roll -$																								 5,152$																			 169,938$													 1,545$																			 2,592$																			 2,847$																			 -$																								 -$																								 -$																								 -$																								 -$																								 -$																								 182,074$													
Interest	Income 335																									 193																									 200																									 717																									 670																									 582																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 2,696																					

Total		Revenues 335$																							 5,345$																			 170,138$													 2,262$																			 3,262$																			 3,429$																			 -$																								 -$																								 -$																								 -$																								 -$																								 -$																								 184,770$													

Expenditures:

General	&	Administrative:

Supervisor	Fees 1,000$																			 600$																							 1,000$																			 1,000$																			 1,000$																			 1,000$																			 -$																								 -$																								 -$																								 -$																								 -$																								 -$																								 5,600$																			
FICA	Expense 77																												 46																												 77																												 77																												 77																												 77																												 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 428																									
Engineering 1,035																					 420																									 240																									 333																									 450																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 2,478																					
Arbitrage -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	
Dissemination 150																									 150																									 150																									 150																									 150																									 150																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 899																									
Assessment	Roll 9,227																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 9,227																					
Attorney 3,086																					 1,305																					 814																									 1,618																					 1,848																					 2,091																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 10,761																		
Annual	Audit -																																	 -																																	 -																																	 -																																	 -																																	 500																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 500																									
Trustee	Fees 3,409																					 -																																	 -																																	 -																																	 -																																	 5,406																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 8,815																					
Management	Fees 6,072																					 6,072																					 6,072																					 6,072																					 6,072																					 6,072																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 36,432																		
Information	Technology 201																									 201																									 201																									 201																									 201																									 201																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 1,203																					
Telephone 6																															 24																												 19																												 4																															 12																												 23																												 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 88																												
Postage 22																												 12																												 98																												 50																												 21																												 54																												 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 258																									
Printing 64																												 36																												 52																												 27																												 45																												 36																												 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 259																									
Insurance 10,268																		 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 10,268																		
Legal	Advertising 139																									 70																												 -																																	 153																									 76																												 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 437																									
Office	Supplies 9																															 1																															 1																															 0																															 1																															 1																															 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 12																												
Website	Compliance 234																									 234																									 234																									 234																									 234																									 234																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 1,404																					
Dues,	Licenses	&	Subscriptions 175																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 175																									
Other	Current	Charges -																																	 -																																	 10																												 -																																	 10																												 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 20																												
Capital	Reserve	Funding -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	

Total	General	&	Administrative	Expenditures 35,173$																 9,170$																			 8,967$																			 9,917$																			 10,195$																 15,845$																 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 89,266$																

Excess	(Deficiency)	of	Revenues	over	Expenditures (34,838)$														 (3,825)$																	 161,171$													 (7,654)$																	 (6,933)$																	 (12,416)$														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 95,505$																

Net	Change	in	Fund	Balance (34,838)$														 (3,825)$																	 161,171$													 (7,654)$																	 (6,933)$																	 (12,416)$														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 95,505$																

Month	to	Month
General	Fund



Double	Branch
Community	Development	District

Debt	Service	Fund	

Statement	of	Revenues,	Expenditures,	and	Changes	in	Fund	Balance
For	The	Period	Ending	March	31,	2025

Adopted Prorated	Budget Actual
Budget Thru	03/31/25 Thru	03/31/25 Variance

Revenues:
	
Special	Assessments	-	Tax	Roll 1,976,742$										 1,976,742$										 1,940,706$										 (36,035)$															
Interest	Income 10,000																			 10,000																			 55,921																			 45,921																			

Total		Revenues 1,986,742$										 1,986,742$										 1,996,627$										 9,885$																				

Expenditures:

Series	2013	A-1
Interest	11/1 294,788$														 294,788$														 294,788$														 -$																															
Interest	5/1 294,788																 -																																		 -																																		 -																																		
Principal	5/1 1,170,000												 -																																		 -																																		 -																																		

Series	2013	A-2
Interest	11/1 41,400																			 41,400																			 41,400																			 -																																		
Interest	5/1 41,400																			 -																																		 -																																		 -																																		
Principal	5/1 110,000																 -																																		 -																																		 -																																		

Total	Expenditures 1,952,375$										 336,188$														 336,188$														 -$																															

Excess	(Deficiency)	of	Revenues	over	Expenditures 34,367$																	 1,650,554$										 1,660,440$										 9,885$																				

Net	Change	in	Fund	Balance 34,367$																	 1,650,554$										 1,660,440$										 9,885$																				

Fund	Balance	-	Beginning 850,479$														 1,841,477$										
	

Fund	Balance	-	Ending 884,846$														 3,501,917$										

Series	2013	A-1	&	2013	A-2	Special	Assessment	Bonds



Double	Branch
Community	Development	District

Oct Nov Dec Jan Feb March April May June July Aug Sept Total

Revenues:
	
Special	Assessments	-	Tax	Roll -$																								 181,569$													 1,858,281$									 18,008$																 30,196$																 33,168$																 -$																								 -$																								 -$																								 -$																								 -$																								 -$																								 2,121,222$									
Interest	Income 3,165																					 1,757																					 1,858																					 6,701																					 7,048																					 6,600																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 27,129																		
Amenities	Revenue/Miscellaneous 1,666																					 689																									 2,436																					 2,710																					 1,915																					 3,253																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 12,667																		
Sports	Revenue -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	

Total		Revenues 4,830$																			 184,015$													 1,862,575$									 27,419$																 39,158$																 43,021$																 -$																								 -$																								 -$																								 -$																								 -$																								 -$																								 2,161,018$									

Expenditures:

Administrative:

Management	Fees	-	On	Site	Staff 19,493$																 19,493$																 19,493$																 19,493$																 19,493$																 19,493$																 -$																								 -$																								 -$																								 -$																								 -$																								 -$																								 116,960$													
Insurance 119,739															 -																																	 -																																	 341																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 120,080															
Other	Current	Charges 103																									 80																												 198																									 81																												 139																									 95																												 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 696																									
Permit	Fees 781																									 -																																	 -																																	 -																																	 -																																	 499																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 1,280																					

Subtotal	Administrative 140,116$													 19,573$																 19,691$																 19,915$																 19,632$																 20,088$																 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 239,015$													

Maintenance:

Security 9,223$																			 8,996$																			 9,279$																			 8,657$																			 8,374$																			 9,336$																			 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 53,864$																
Security	-	Clay	County	Off-Duty	Sheriff 5,440																					 4,213																					 4,183																					 3,550																					 4,660																					 4,043																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 26,088																		
Water	-	Irrigation 1,820																					 1,720																					 1,530																					 1,231																					 845																									 128																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 7,274																					
Irrigation	Maintenance -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	
Streetlighting 2,305																					 2,305																					 2,305																					 2,305																					 2,304																					 2,304																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 13,828																		
Electric 3,484																					 3,397																					 3,523																					 3,041																					 2,071																					 3,056																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 18,572																		
Landscape	Maintenance 39,412																		 39,412																		 39,412																		 39,412																		 39,412																		 39,412																		 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 236,473															
Common	Area	Maintenance 6,250																					 -																																	 5,000																					 4,800																					 5,250																					 9,500																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 30,800																		
Lake	Maintenance 2,170																					 2,170																					 2,170																					 2,170																					 2,170																					 2,170																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 13,020																		
Capital	Reserve	Funding -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	

Subtotal	Maintenance 70,103$																 62,213$																 67,402$																 65,165$																 65,086$																 69,948$																 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 399,918$													

Month	to	Month
Recreation	Fund



Double	Branch
Community	Development	District

Oct Nov Dec Jan Feb March April May June July Aug Sept Total

Month	to	Month
Recreation	Fund

Recreation	Facility:

Amenity	Staff	 15,547$																 5,383$																			 5,629$																			 5,090$																			 5,389$																			 5,688$																			 -$																								 -$																								 -$																								 -$																								 -$																								 -$																								 42,725$																
Refuse	Services 1,738																					 1,738																					 1,850																					 1,738																					 2,172																					 2,172																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 11,408																		
Telephone 377																									 1,592																					 378																									 642																									 466																									 378																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 3,833																					
Electric 2,667																					 2,726																					 2,304																					 2,562																					 2,415																					 2,393																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 15,067																		
Cable 814																									 816																									 831																									 904																									 902																									 902																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 5,169																					
Pool	Maintenance 3,280																					 3,280																					 3,280																					 3,439																					 3,439																					 3,439																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 20,159																		
Water	/	Sewer/Reclaim 3,740																					 2,790																					 2,400																					 2,214																					 2,068																					 2,667																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 15,880																		
Facility	Maintenance-General 6,250																					 5,000																					 4,681																					 5,250																					 5,500																					 4,500																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 31,181																		
Facility	Maintenance-Preventative	 335																									 -																																	 -																																	 155																									 335																									 640																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 1,465																					
Facility	Maintenance	-	Contingency 1,000																					 -																																	 800																									 -																																	 1,000																					 1,837																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 4,637																					
Lighting	Repairs 790																									 -																																	 550																									 -																																	 790																									 1,367																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 3,497																					
Special	Events 720																									 1,186																					 475																									 2,679																					 492																									 300																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 5,852																					
Office	Supplies	&	Equipment -																																	 13																												 -																																	 235																									 13																												 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 262																									
Janitorial 5,150																					 5,150																					 5,150																					 5,150																					 5,150																					 5,150																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 30,900																		
Recreation	Passes -																																	 368																									 -																																	 25																												 -																																	 768																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 1,161																					
Pool	Leak	Repairs -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	
Multiuse	Field	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	

Subtotal	Recreation	Facility 42,409$																 30,043$																 28,329$																 30,083$																 30,130$																 32,201$																 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 193,194$													

Total	Expenditures 252,628$													 111,830$													 115,422$													 115,163$													 114,849$													 122,237$													 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 832,128$													

Excess	(Deficiency)	of	Revenues	over	Expenditures (247,798)$											 72,185$																 1,747,154$									 (87,744)$														 (75,690)$														 (79,216)$														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 1,328,891$									

Net	Change	in	Fund	Balance (247,798)$											 72,185$																 1,747,154$									 (87,744)$														 (75,690)$														 (79,216)$														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 1,328,891$									



Double	Branch
Community	Development	District

Debt	Service	Fund	

Statement	of	Revenues,	Expenditures,	and	Changes	in	Fund	Balance
For	The	Period	Ending	March	31,	2025

Adopted Prorated	Budget Actual
Budget Thru	03/31/25 Thru	03/31/25 Variance

Revenues:
	
Special	Assessments	-	Tax	Roll 1,976,742$										 1,976,742$										 1,940,706$										 (36,035)$															
Interest	Income 10,000																			 10,000																			 55,921																			 45,921																			

Total		Revenues 1,986,742$										 1,986,742$										 1,996,627$										 9,885$																				

Expenditures:

Series	2013	A-1
Interest	11/1 294,788$														 294,788$														 294,788$														 -$																															
Interest	5/1 294,788																 -																																		 -																																		 -																																		
Principal	5/1 1,170,000												 -																																		 -																																		 -																																		

Series	2013	A-2
Interest	11/1 41,400																			 41,400																			 41,400																			 -																																		
Interest	5/1 41,400																			 -																																		 -																																		 -																																		
Principal	5/1 110,000																 -																																		 -																																		 -																																		

Total	Expenditures 1,952,375$										 336,188$														 336,188$														 -$																															

Excess	(Deficiency)	of	Revenues	over	Expenditures 34,367$																	 1,650,554$										 1,660,440$										 9,885$																				

Net	Change	in	Fund	Balance 34,367$																	 1,650,554$										 1,660,440$										 9,885$																				

Fund	Balance	-	Beginning 850,479$														 1,841,477$										
	

Fund	Balance	-	Ending 884,846$														 3,501,917$										

Series	2013	A-1	&	2013	A-2	Special	Assessment	Bonds



Double	Branch
Community	Development	District

Capital	Reserve	Fund
Statement	of	Revenues,	Expenditures,	and	Changes	in	Fund	Balance

For	The	Period	Ending	March	31,	2025

Adopted Prorated	Budget Actual
Budget Thru	03/31/25 Thru	03/31/25 Variance

Revenues
	
Transfer	In	from	General	Fund 3,000$																				 -$																															 -$																															 -$																															
Transfer	In	from	Recreation	Fund 428,079																 -																																	 -																																		 -																																		
Interest 3,000																						 3,000																						 30,914																			 27,914																			

Total		Revenues 434,079$														 3,000$																			 30,914$																	 27,914$																	

Expenditures:

Repairs	&	Replacements 500,000$														 250,000$													 91,304$																	 158,696$														

Total	Expenditures 500,000$														 250,000$													 91,304$																	 158,696$														

Excess	(Deficiency)	of	Revenues	over	Expenditures (65,921)$															 (60,390)$															

Net	Change	in	Fund	Balance (65,921)$															 (60,390)$															

Fund	Balance	-	Beginning 1,470,985$										 1,468,786$										

Fund	Balance	-	Ending 1,405,064$										 1,408,396$										



Double	Branch
Community	Development	District

Long	Term	Debt	Report

Interest	Rate: 1.3%-4.25%
Maturity	Date: 5/1/2034
Reserve	Fund	Definition 50%	Max	Annual	on	Outstanding
Reserve	Fund	Requirement 868,806$													
Reserve	Fund	Balance 868,806															

Bonds	outstanding	-	9/30/2013 24,850,000$						
Less:		November	1,	2013 $0
Less:		May	1,	2014	(Mandatory) (860,000)														
Less:		May	1,	2015	(Mandatory) (875,000)														
Less:		May	2,	2016	(Mandatory) (890,000)														
Less:		May	2,	2017	(Mandatory) (910,000)														
Less:		May	1,	2018	(Mandatory) (930,000)														
Less:		May	1,	2019	(Mandatory) (955,000)														
Less:		May	1,	2020	(Mandatory) (980,000)														
Less:		May	1,	2021	(Mandatory) (1,015,000)										
Less:		May	1,	2022	(Mandatory) (1,045,000)										
Less:		May	1,	2023	(Mandatory) (1,085,000)										
Less:		May	1,	2024	(Mandatory) (1,125,000)										

Current	Bonds	Outstanding 14,180,000$						

Interest	Rate: 5.75%
Maturity	Date: 5/1/2034
Reserve	Fund	Definition 50%	Max	Annual	on	Outstanding
Reserve	Fund	Requirement 95,634$																
Reserve	Fund	Balance 95,634																		

Bonds	outstanding	-	9/30/2013 2,900,000$									
Less:		November	1,	2013	(Prepayment) (145,000)														
Less:		May	1,	2014	(Mandatory) (75,000)																	
Less:		November	1,	2014	(Prepayment) (75,000)																	
Less:		May	1,	2015	(Mandatory) (75,000)																	
Less:		May	1,	2015	(Prepayment) (45,000)																	
Less:		November	1,	2015	(Prepayment) (50,000)																	
Less:		May	2,	2016	(Mandatory) (75,000)																	
Less:		May	2,	2016	(Prepayment) (35,000)																	
Less:		November	1,	2016	(Prepayment) (55,000)																	
Less:		May	2,	2017	(Mandatory) (75,000)																	
Less:		May	2,	2017	(Prepayment) (5,000)																				
Less:		May	1,	2018	(Mandatory) (80,000)																	
Less:		May	1,	2018	(Prepayment) (5,000)																				
Less:		November	1,	2018	(Prepayment) (105,000)														
Less:		May	1,	2019	(Mandatory) (80,000)																	
Less:		May	2,	2019	(Prepayment) (10,000)																	
Less:		November	1,	2019	(Prepayment) (10,000)																	
Less:		May	1,	2020	(Mandatory) (80,000)																	
Less:		May	2,	2020	(Prepayment) (5,000)																				
Less:		May	1,	2021	(Mandatory) (85,000)																	
Less:		May	1,	2022	(Mandatory) (90,000)																	
Less:		May	1,	2023	(Mandatory) (95,000)																	
Less:		May	1,	2024	(Mandatory) (105,000)														

Current	Bonds	Outstanding 1,440,000$									

Series	2013	A-1,	Special	Assessment	Refunding	Bonds	

Series	2013	A-2,	Special	Assessment	Refunding	Bonds	



 
 
 
 
 
 
 
 

 
 
 
 
 

C. 



DOUBLE BRANCH COMMUNITY DEVELOPMENT DISTRICT
Fiscal Year 2025 Assessments Receipts Summary

ASSESSED
# UNITS 

ASSESSED

SERIES 2013A 
DEBT SERVICE 

ASSESSED
GENERAL FUND 
O&M ASSESSED

RECREATION 
FUND O&M 
ASSESSED TOTAL ASSESSED

NET TAX ROLL ASSESSED NET 45,481 1,961,878.15       184,060.31           2,144,362.91       4,290,301.37       

TOTAL ASSESSED 45,481 1,961,878.15       184,060.31          2,144,362.91       4,290,301.37       

SUMMARY OF TAX ROLL RECEIPTS

CLAY COUNTY DISTRIBUTION DATE RECEIVED

SERIES 2013A 
DEBT SERVICE 

RECEIVED
GENERAL FUND 
O&M RECEIPTS

RECREATION 
FUND O&M 

RECEIPTS TOTAL RECEIVED
1 11/07/24 8,608.31               807.62                  9,409.02               18,824.95             
2 11/13/24 46,301.67             4,343.95               50,608.44             101,254.06           
3 11/26/24 111,207.68           10,433.33             121,551.69           243,192.70           
4 12/06/24 1,609,281.97       150,980.30           1,758,969.87       3,519,232.14       
5 12/19/24 59,694.58             5,600.45               65,247.09             130,542.12           
6 01/27/25 31,165.56             2,923.90               34,064.43             68,153.89             
7 02/06/25 16,472.51             1,545.43               18,004.71             36,022.65             
8 03/08/25 27,628.79             2,592.09               30,198.69             60,419.57             
9 04/07/25 30,345.40             2,846.96               33,167.98             66,360.34             

-                        -                        -                        
-                        -                        -                        
-                        -                        -                        
-                        -                        -                        
-                        -                        -                        
-                        -                        -                        

TOTAL TAX ROLL RECEIPTS         1,940,706.47            182,074.03         2,121,221.92         4,244,002.42 

PERCENT COLLECTED DEBT O&M TOTAL
TOTAL PERCENT COLLECTED 98.92% 98.92% 98.92%



 
 
 
 
 
 
 
 

 
 
 
 
 

D. 



	

Fund Date Check	No. Amount

General	Fund
Accounts	Payable 4/4/25 1853-1854 13,815.30$					

4/10/25 1855-1856 6,833.84									
4/24/25 1857 2,090.55									

Sub-Total 22,739.69$					

Recreation	Fund
Accounts	Payable 4/4/25 7713-7714 4,079.04$							

4/10/25 7715-7718 66,225.37							
4/24/25 7719-7724 12,263.69							

Sub-Total 82,568.10$					

Capital	Reserve	Fund
Accounts	Payable 4/4/25 354-356 3,376.78$							

4/10/25 357-358 3,937.00									
4/17/25 359 9,119.79									
4/24/25 360-362 5,377.77									

Sub-Total 21,811.34$					

Total 127,119.13$			

Double	Branch
Community	Development	District

Check	Run	Summary
April	30,	2025



AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN  5/02/25          PAGE   1
*** CHECK DATES 04/01/2025 - 04/30/2025 ***       DOUBLE BRANCH - GENERAL FUND

BANK A GENERAL FUND

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

 4/04/25 00027 4/01/25 27172    202504 310-51300-32200                                     *            5,000.00
AUDIT FYE 9/30/2024

GRAU AND ASSOCIATES                                             5,000.00 001853
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 4/04/25 00042 3/25/25 7694642  202503 310-51300-32300                                     *            4,772.40

SE2013A1&A2 TRUSTEE FY25
3/25/25 7694642  202503 300-15500-10000                                     *            3,408.85

SE2013A1&A2 TRUSTEE FY26
3/25/25 7694642  202503 310-51300-32300                                     *              634.05

INCIDENTAL EXPENSES
U.S. BANK                                                       8,815.30 001854

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 4/10/25 00035 4/01/25 2497     202504 310-51300-34000                                     *            6,072.08

APR MANAGEMENT FEES
4/01/25 2497     202504 310-51300-52000                                     *              234.08

APR WEBSITE ADMIN
4/01/25 2497     202504 310-51300-35100                                     *              200.58

APR INFO TECH
4/01/25 2497     202504 310-51300-31300                                     *              149.83

APR DISSEM AGENT SRVCS
4/01/25 2497     202504 310-51300-51000                                     *                 .54

OFFICE SUPPLIES
4/01/25 2497     202504 310-51300-42000                                     *               12.42

POSTAGE
4/01/25 2497     202504 310-51300-42500                                     *               63.90

COPIES
4/01/25 2497     202504 310-51300-41000                                     *               24.16

TELEPHONE
GOVERNMENTAL MANAGEMENT SERVICES                                6,757.59 001855

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 4/10/25 00111 4/03/25 25-00115 202504 310-51300-48000                                     *               76.25

4/3 NTC OF BOS MTG
JACKSONVILLE DAILY RECORD                                          76.25 001856

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 4/24/25 00113 4/18/25 3553139  202503 310-51300-31500                                     *            2,090.55

MAR GENERAL SERVICES
KUTAK ROCK LLP                                                  2,090.55 001857

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

TOTAL FOR BANK A                 22,739.69

TOTAL FOR REGISTER               22,739.69

DBBR DOUBLE BRANCH  OKUZMUK   



















AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN  5/02/25          PAGE   1
*** CHECK DATES 04/01/2025 - 04/30/2025 ***       DOUBLE BRANCH - REC FUND

BANK B RECREATION FUND

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

 4/04/25 00028 3/18/25 380039   202503 320-57200-46610                                     *              639.96
PHONE MONITORING

ATLANTIC SECURITY                                                 639.96 007713
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 4/04/25 00186 4/01/25 13129562 202504 320-57200-46300                                     *            3,439.08

APR POOL CHEMICALS
POOLSURE                                                        3,439.08 007714

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 4/10/25 00092 4/01/25 2496     202504 310-51300-34000                                     *           19,493.25

APR FACILITY MANAGEMENT
GOVERNMENTAL MANAGEMENT SERVICES                               19,493.25 007715

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 4/10/25 00024 4/01/25 261969B  202504 320-57200-46800                                     *            2,170.00

APR LAKE MAINTENANCE
THE LAKE DOCTORS, INC.                                          2,170.00 007716

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 4/10/25 00297 4/01/25 372      202504 320-57200-61000                                     *            5,150.00

APR JANITORIAL SERVICES
RIVERSIDE MANAGEMENT SERVICES, INC                              5,150.00 007717

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 4/10/25 00672 4/01/25 21374    202504 320-57200-46200                                     *           39,412.12

APR LANDSCAPE MAINTENANCE
VERDEGO LLC                                                    39,412.12 007718

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 4/24/25 01086 4/21/25 04212025 202504 300-36900-10300                                     *              100.00

DEPOSIT REFUND
ALVIN KNOX                                                        100.00 007719

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 4/24/25 00478 4/06/25 CAK-2037 202504 320-57200-62000                                     *            1,204.30

PROXIMITY CARDS
CARDS AND KEYFOBS                                               1,204.30 007720

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 4/24/25 00285 4/11/25 778      202503 320-57200-34510                                     *              413.75

MAR ADMIN FEE
4/11/25 778      202503 320-57200-34510                                     *              192.50

MAR ADMIN SCHED
CLAY COUNTY SHERIFF'S OFFICE                                      606.25 007721

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 4/24/25 00092 4/11/25 2498     202503 320-57200-46600                                     *            4,500.00

MAR FACILITY MAINTENANCE
4/11/25 2498     202503 320-57200-46620                                     *              677.20

MAR FAC MAINT CONTINGENCY
4/11/25 2498     202503 320-57200-46630                                     *              577.19

MAR LIGHTING REPAIRS
4/11/25 2498     202503 320-57200-46400                                     *            4,000.00

MAR COMMON AREA MAINT

DBBR DOUBLE BRANCH  OKUZMUK   



AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN  5/02/25          PAGE   2
*** CHECK DATES 04/01/2025 - 04/30/2025 ***       DOUBLE BRANCH - REC FUND

BANK B RECREATION FUND

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

4/11/25 2498     202503 320-57200-49400                                     *              300.00
MAR SPECIAL EVENTS

GOVERNMENTAL MANAGEMENT SERVICES                               10,054.39 007722
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 4/24/25 00092 4/21/25 2500     202504 300-36900-10300                                     *              143.75

APR FACILITY EVENT STAFF
GOVERNMENTAL MANAGEMENT SERVICES                                  143.75 007723

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 4/24/25 00324 4/09/25 48763    202504 320-57200-46610                                     *              155.00

APR PEST CONTROL
PAULA'S PEST CONTROL, INC                                         155.00 007724

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

TOTAL FOR BANK B                 82,568.10

TOTAL FOR REGISTER               82,568.10

DBBR DOUBLE BRANCH  OKUZMUK   





































AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN  5/02/25          PAGE   1
*** CHECK DATES 04/01/2025 - 04/30/2025 ***       DOUBLE BRANCH-CAPITAL RESERVE

BANK C CAPITAL RESERVE FUND

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

 4/04/25 00070 3/24/25 34536    202503 600-53800-62100                                     *              958.12
ADDITIONAL TREADMILL RPR

ALLWAYS IMPROVING LLC                                             958.12 000354
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 4/04/25 00017 7/01/24 81254283 202503 600-53800-62100                                     *               18.66

JANITORIAL SUPPLIES
THE HOME DEPOT PRO                                                 18.66 000355

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 4/04/25 00048 2/28/25 3136     202502 600-53800-62100                                     *            2,400.00

INST CERTIFY PLAYGROUND
HOME-FIELD ADVANTAGE LANDSCAPING                                2,400.00 000356

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 4/10/25 00073 3/03/25 78226    202503 600-53800-62100                                     *              537.00

LIGHTS-JUNCTION BOX SHORT
BLACK CREEK ELECTRICAL SERVICES INC                               537.00 000357

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 4/10/25 00010 4/03/25 04032025 202504 600-53800-62100                                     *            3,400.00

(38) ALUMINUM PANELS
T FENCEMAN INC.                                                 3,400.00 000358

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 4/17/25 00074 4/02/25 1026     202504 600-53800-62100                                     *            9,119.79

PLAYGROUND EQUIPMENT
FLORIDA RECREATIONAL PRODUCTS LLC                               9,119.79 000359

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 4/24/25 00035 4/11/25 2499     202504 600-53800-62100                                     *            1,227.27

MAINTENANCE SUPPLIES
GOVERNMENTAL MANAGEMENT SERVICES                                1,227.27 000360

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 4/24/25 00297 4/15/25 373      202504 600-53800-62100                                     *            1,403.00

PRESS WASH 1 FENCE LINE
4/15/25 373      202504 600-53800-62100                                     *            1,420.00

PRESS WASH LATTICE FENCE
4/15/25 373      202504 600-53800-62100                                     *              754.00

PRESS WASH 4 LATTICE TOP
RIVERSIDE MANAGEMENT SERVICES, INC                              3,577.00 000361

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 4/24/25 00037 4/10/25 INV00149 202504 600-53800-62100                                     *              573.50

LIFEGUARD SUPPLIES
THE LIFEGUARD STORE INC.                                          573.50 000362

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

TOTAL FOR BANK C                 21,811.34

TOTAL FOR REGISTER               21,811.34

DBBR DOUBLE BRANCH  OKUZMUK   



































 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FIFTH ORDER OF BUSINESS 
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2. 



    Chris H. Chambless 
         Supervisor of Elections 
         Clay County, Florida 

 
                      

P.O. Box 337            500 N. Orange Ave.               Green Cove Springs, FL 32043 

(904) 269-6350            Fax (904) 284-0935 

 
April 15, 2025 

 
 
Double Branch Community Development District 
Attn.:  Michael C. Eckert 
107 West College Avenue 
Tallahassee, Florida 32301 
 
 
Dear Mr. Eckert, 
 
I have queried the number of eligible voters residing within the Double Branch Community 
Development District as of April 15, 2025.  At this time, there are 5,160 registered voters 
residing within the district. 
 
Please provide the contact information and term expiration dates for the current CDD 
Board Members. I can be reached via the contact information at the bottom of this page 
or via email at Lynn.Gaver@ClayElections.gov.  
 

 

 

Thank you, 
 
Lynn Gaver, MFCEP 
Clay County Supervisor of Elections Office 
P.O. Box 337 | 500 North Orange Ave. 

Green Cove Springs, FL  32043 

(904) 269-6350 Fax (904) 284-0935 

 

 
 

 

 

 
 

mailto:LGaver@ClayElections.com


 
 
 
 
 
 
 
 

 
 
 
 
 

D. 



Double Branch Community Development District (CDD) 
370 OakLeaf Village Parkway, Orange Park, FL  32065 

904-375-9285; manager@oakleafresidents.com 

Memorandum 
 
 
Date:  May 2025 
 
To:  Board of Supervisors 
 
From:  GMS – OakLeaf Operations Manager 
 
 

Community: 
 
Special Events 

  
o Report – Spring Garage Sale, Virtual Egg Hunt 

o Upcoming - 1st Dive in, rescheduled dive-in 

 

 
Aquatics 
 

 Summer Recreational Swim Team registration underway 

 Year Round Swim Team? 

 Heaters turned off and prepped for summer down time  

 CPR, first- aid,  baby-sitters class, community class schedule 
 
 

Amenity Usage    
  

 Total Facilities  Usage  – 5973 

 Average daily usage - 199 
Card counts: 

DB Owners 104 

DB Renters 52 

DB Replacements 24 

DB Updated 19 

  
 

 
 

Total cards printed:  432 (both districts) 
 
Rentals 

               3 of 30 days rented in April , 2 of 4 weekends rented 

               5 Clubroom rentals, 1 patio rentals 

               25 tours (  approx.58 hours)/ 75 hours used for scheduling, administrative, etc  
 

mailto:manager@oakleafresidents.com


Double Branch Community Development District (CDD) 
370 OakLeaf Village Parkway, Orange Park, FL  32065 

904-375-9285; manager@oakleafresidents.com 

Memorandum 
 

 

Operations: Open Items 
 

 Update on signage plans/proposals  

MAINTENANCE  
 

 Preventative Maintenance completed at Fitness Center 

 Repairs made to cables at Fitness Center 

 Coordinate repairs for two more cable machines at Fitness Center 

 Multiple locations – Sidewalk pressure washing 

 Clean and clear AC drain lines on units at Fitness Center 

 Inspect and repair seals on freezer at Clubhouse concession stand refrigerator/freezer 

 Replace waterfall light fixtures 

 Replace stenner feeder  at DB slide pool 

 Complete marcite cleaning at all pools at  

 Clean and clear zero level drains at pools 

 Paint Curbing at front Amenity parking lot 

 Install wet floor signage at Amenity pool bathrooms 

 Pick up new golf cart for trash runs 

 Repair of sewer lines at amenity center bathrooms 

 Replace computer monitor at Fitness Center check in station 

 Reprogram/reconnect DB clubhouse access system 

 Test and rotate into use new lift batteries 

 Touch-up painting on decorative street poles in neighborhood (ongoing) 

 Audit of access cards – ongoing (to include audit of adult family members in household) 

 Cut backing for new and replacement signs – ongoing  

 Employee information collection for Florida Department of Labor 

 Lake inspections, all lakes inspected monthly – reports kept on file in Ops. Manager office.  

 Continual Park inspections and cleaning – reports kept on file. 

 Light Inspections completed – Worthington Oaks, Hearthstone, Highland Mill, Piedmont, 
Stonebrier, Waverly, Litchfield, and Timberfield completed 4/11 Nature’s Hammock, Fall Creek, 
The Oaks, Cannon’s Point, Pebble Creek, Silver Leaf, Oakbrook, and The Cottages completed 
4/21. 

Landscaping  
 

 Tree removal and plant clearing at parking lot (due to car accident) 

 Tree work completed at Amenity Center 

 Monthly report for April.  submitted and filed at Operations office 

 
 
For questions, comments, or clarification, please contact: 

 Jay Soriano, Oakleaf Operations Manager  904-342-1441  jsoriano@gmsnf.com  

mailto:manager@oakleafresidents.com
mailto:jsoriano@gmsnf.com
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